
 

The Board may add and take action on other items not listed on this agenda and order of action is subject to change 
 

The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those 
with language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing.  
Such requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337.

 
Pacific County is an Equal Opportunity Employer and Provider 

BEFORE THE LOCAL BOARD OF HEALTH  
PACIFIC COUNTY, WASHINGTON 

1216 W. Robert Bush Drive 
South Bend, Washington 

 
Tuesday, September 9, 2014 

9:00AM or shortly thereafter as possible 
 

AGENDA 
 
 

MEETINGS/WORKSHOPS 
 
 

 
Call to Order  
 
PLEDGE OF ALLEGIANCE FOR PACIFIC COUNTY BOARD OF HEALTH & 
BOARD OF COUNTY COMMISSIONERS MEETINGS 
 
Public Comment (limited to three minutes per person) 
 
CONSENT AGENDA (A-B) 
 
 A) Approve regular meeting minutes of August 12 and 26, 2014 
 B) Rainbow Valley Landfill Claims Voucher: 
  City of Raymond - $550 
 
CLOSE MEETING 
 

All matters listed within the Consent Agenda have been distributed to each County Commissioner 
for review and are considered routine.  Consent Agenda items will be approved by one motion of 
the Board of County Commissioners with no separate discussion.  If separate discussion is desired 
on a certain item, that item may be removed from the Consent Agenda at the request of a 
Commissioner, for action later. 
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PROCEEDINGS 
 

9:00 AM       1216 W. Robert Bush Drive 
Tuesday, August 12, 2014     South Bend, Washington 
 
CALL TO ORDER – 9:01am 
 

Steve Rogers, Chair 
Frank Wolfe, Commissioner 
Lisa Ayers, Commissioner 
 
Amanda Bennett, Deputy Clerk of the Board 
Kathy Spoor, County Administrative Officer 
Paul Plakinger, Management & Fiscal Analyst 
Mike Collins, Public Works Director/County Engineer 
David Burke, Prosecuting Attorney 
Wayne Leonard, Juvenile Court Administrator 
Mary Goelz, Public Health and Human Services Director 
 

GENERAL PUBLIC IN ATTENDANCE 
 
 Jerry Amacher 
 Don Corcoran 
 Ann LeFors 
 James Samplawski 

 
PLEDGE OF ALLEGIANCE FOR PACIFIC COUNTY BOARD OF HEALTH & 
BOARD OF COUNTY COMMISSIONERS MEETINGS 
 
PUBLIC COMMENT – None 
 
CONSENT AGENDA (A) 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
 
Approve regular meeting minutes of July 22, 2014 

 
MEETING CLOSED – 9:02AM 
 

PACIFIC COUNTY 
      LOCAL BOARD OF HEATLH 
            
      _______________________________ 
      Steve Rogers, Chairman 
 
      _______________________________ 
ATTEST:     Frank Wolfe, Commissioner 
 
__________________________  _______________________________ 
Amanda Bennett    Lisa Ayers, Commissioner 
Deputy Clerk of the Board 
 
(Please refer to recording of the meeting for a more detailed discussion) 
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PROCEEDINGS 
 

9:00 AM       1216 W. Robert Bush Drive 
Tuesday, August 26, 2014     South Bend, Washington 
 
CALL TO ORDER – 9:01am 
 

Steve Rogers, Chair 
Frank Wolfe, Commissioner 
Lisa Ayers, Commissioner 
 
Amanda Bennett, Deputy Clerk of the Board 
Kathy Spoor, County Administrative Officer 
Paul Plakinger, Management & Fiscal Analyst 
Mike Collins, Public Works Director/County Engineer 
David Burke, Prosecuting Attorney 
Wayne Leonard, Juvenile Court Administrator 
Mary Goelz, Public Health and Human Services Director 
 

GENERAL PUBLIC IN ATTENDANCE 
 
 Julie Struck, South Bend Mayor  

Gerry Amacher 
 Mike Williams, CO Reporter (recorded meeting) 
 

PLEDGE OF ALLEGIANCE FOR PACIFIC COUNTY BOARD OF HEALTH & 
BOARD OF COUNTY COMMISSIONERS MEETINGS 
 
PUBLIC COMMENT – None 
 
There was no business to come before the Board. 
 
MEETING CLOSED – 9:02AM 
 

PACIFIC COUNTY 
      LOCAL BOARD OF HEATLH 
            
      _______________________________ 
      Steve Rogers, Chairman 
 
      _______________________________ 
ATTEST:     Frank Wolfe, Commissioner 
 
__________________________  _______________________________ 
Marie Guernsey    Lisa Ayers, Commissioner 
Clerk of the Board 
 
 
 
(Please refer to recording of the meeting for a more detailed discussion) 







 

The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
 

The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those with 
language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing.  Such 

requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 

 
Pacific County is an Equal Opportunity Employer and Provider 

BEFORE THE BOARD OF COMMISSIONERS  

PACIFIC COUNTY, WASHINGTON 

1216 W. Robert Bush Drive 

South Bend, Washington 
 

Tuesday, September 9, 2014 

9:00AM or shortly thereafter 
The Board of County Commissioners meeting will be called  

to order following the business of the Local Board of Health 
 

AGENDA 

 
 

MEETINGS/WORKSHOPS 

1:00 PM Workshop re: management insurance pool 
 
 

WORKSHOPS/MEETINGS (held in the Commissioners Conference Room unless otherwise noted) 

10:30 AM Workshop re: Community Health Assessment/Community Health 

Improvement Plan 

12:00 PM Joint Management Meeting-ESB 5964 Training (Commrs Meeting Room) 

1:30 PM fy2015 budget workshop 

6:00 PM Community Forum (Doc of the Bay, Bay Center) 
 

 

Call to Order 
 

Public Comment (limited to three minutes per person) 
 

CONSENT AGENDA (Items 1-5) 
 

Department of Public Works 
1) Notice of probation completion for Nick Milton, Neil Wirkkala, Dylan 

McDougall, and Kelly Spoor 
 

Health and Human Services Department 

2) Approve Amendment #16 to 2012 – 2014 Consolidated Contract #C16896 

with WA State Department of Health 

 

Sheriff’s Office  

3) Confirm Chair’s signature on Amendment A to the WA State Military  

 Department Agreement #E13 – 175 

 

General Business 

4) Approve Vendor Claims: 

Warrants Numbered 123549 thru 123655 - $750,248.20 

Warrants Numbered 123656 thru 123740 - $243,261.57 

 5) Approve regular meeting minutes of August 12 and 26, 2014 

 

All matters listed within the Consent Agenda have been distributed to each County Commissioner 

for review and are considered routine.  Consent Agenda items will be approved by one motion of 

the Board of County Commissioners with no separate discussion.  If separate discussion is desired 

on a certain item, that item may be removed from the Consent Agenda at the request of a 

Commissioner, for action later. 
 



 

The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
 

The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those with 
language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing.  Such 

requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 
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Page 2 

 

 

ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 

 6) Consider approval of the promotion of Shelley Mittge, to vacant Senior GIS 

Analyst 

 7) Consider approval of the appointment of Samantha Johnson to fill 

vacant Administrative Assistant II position 
 8) Consider approval of Communications Facility Use Agreement and  

 Memorandum of Lease with WA State Department of Transportation  

 for use of the Holy Cross Site; authorize Chair to sign 

 

ITEMS REGARDING FLOOD CONTROL ZONE DISTRICT #1 

 9) Consider approval of Perpetual Non-exclusive Storm Water System 

Easement from Amy McHale pertaining to the 55
th

 to 67
th

 St. Tartlet 

Improvement Project 
 

ITEMS REGARDING COUNTY FAIR 

 10) Consider approval of 2014 Fair Judges Agreements 

 

ITEMS REGARDING SHERIFF’S OFFICE 

11) Consider approval of: 

 Award and Contract for a FEMA Mitigation Planning Grant 

 Issuance of Request for Proposal (RFP) for review, revising and 

updating Pacific County Hazard Mitigation Plan 

12) REMOVED 

 

ITEMS REGARDING SUPERIOR COURT 

 13) Consider approval of request to issue a Request for Proposal for Drug Court  

  Coordinator 

 14) Consider approval of request to issue a Request for Proposal for Interpreter  

  Services 

 

ITEMS REGARDING BOARDS AND COMMISSIONS 
15) Accept resignation from Kay Buesing from the Lodging Tax Advisory 

Committee 

16) Accept resignation from Maiko Minami from the Timberland Regional 

Support Network 

 

ITEMS REGARDING GENERAL BUSINESS 

17) Consider adoption of Resolution 2014-_____ amending the fy2014 budget 

by appropriation transfer 

 

EXECUTIVE SESSION 

18) To discuss anticipated litigation, pending litigation or any matter suitable for  

 Executive Session under RCW 42.30.11 
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PROCEEDINGS 
 
9:00 AM       1216 W Robert Bush Drive 
Tuesday, August 12, 2014     South Bend, Washington 
 
CALLED TO ORDER – 9:01AM 
 

Steve Rogers, Chair 
Frank Wolfe, Commissioner 
Lisa Ayers, Commissioner 
 
Amanda Bennett, Deputy Clerk of the Board 
Kathy Spoor, County Administrative Officer 
Paul Plakinger, Management & Fiscal Analyst 
Mike Collins, Public Works Director/County Engineer 
David Burke, Prosecuting Attorney 
Wayne Leonard, Juvenile Court Administrator 
Mary Goelz, Public Health and Human Services Director 
 

GENERAL PUBLIC IN ATTENDANCE 
 
 Jerry Amacher 
 Don Corcoran 
 Ann LeFors 
 James Samplawski 
 
PUBLIC COMMENT – None 
 
CONSENT AGENDA (Items 1-6) 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
Subject to adequate budget appropriations and in accordance with all applicable 
county policies 
 
Department of Public Works 
 
Approve revised Exhibit A to the Communications Facility Use  
Agreement/KO site with Sinclair Television 

 
Community Development 
 
Approve Amendment #5 for the Memorandum of Understanding between 
Pacific County, City of South Bend, City of Raymond and Royal Heights  
Transfer Station 
 
Prosecutor’s Office 
 
Approve disposal of inventory items 
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General Business 
 
Approve Vendor Claims: 
Warrants Numbered 123289 thru 123375 - $244,115.17 
Warrants Numbered 123196 thru 123288 - $153,933.68 
Warrants Numbered 123133 thru 123195 - $190,154.35 
 
Approve July 2014 payroll; total number of employees: 217;  
total Payroll Amount: $826,809.65 
 
Approve regular meeting minutes of July 22, 2014 and minutes of  
July 23, 2014 continued meeting 

 
ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
 

Approve Communications Facility Lease Agreement with CRESCOMM  
WIFI, LLC for the Megler and Long Beach Sites 
 

Approve hire of Kelly Borden to fill vacant Shop Supervisor position,  
subject to adequate budget appropriations 
 

ITEMS REGARDING COUNTY FAIR 
 
It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 
Approve 2014 Entertainment Contracts with Anitize, Jesse Lee Falls Band, 
Naselle Marimba Band, North Country Bluegrass Band and Sansom Sound 
Solutions and authorize Fair Manager to sign  
 
Approve Judge’s Agreement for the Pacific County Fair 2014 with Ellen 
Hinderlie as Swine and Beef Judge, Tabatha Bielmier as Horse Judge and 
authorize Fair Manager to sign  
 

ITEMS REGARDING HEALTH & HUMAN SERVICES DEPARTMENT 
 
It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
 
Approve Agreement for Challenge Course Training with Synergo, LLC 
 
Approve School Nurse Services Contract with the Naselle Grays River 
School District 
 
Approve School Nurse Services Contract with the South Bend School District 
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ITEMS REGARDING SHERIFF’S OFFICE 
 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 
 

Approve upgrade of eight Dell laptops and the purchase of two new Dell 
laptops, subject to adequate budget appropriations 

 
ITEMS REGARDING JUVENILE COURT SERVICES 
 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 
 

Approve request for Family Medical Leave and authorize Leave Credit 
Transfers 

 
ITEMS REGARDING GENERAL BUSINESS 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
 

Acknowledged Special Event Use Agreement for wedding at Bruceport Park 
and authorize Chair to sign 
 
Consider adoption of Resolution 2014-_____ amending the Credit Card Policy 
procedures- DEFERRED 
 
Rescind the motion of June 24, 2014 awarding the Port of Peninsula $25,000 
from Fund 126 and approve recommendations from PCOG in the amount of 
$10,000 

 
ITEMS REGARDING OTHER DEPARTMENT OF PUBLIC WORKS 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
 

Approve hire of Josh Bowe, Kristina Coty and Nick Hodgson as temporary 
fair help at the rate of $11.00 per hour effective August 15, 2014 to the 
completion of a successful background check 
 
Accept Naselle Rock’s contract/performance bond and insurance for South 
Valley and release 5% bid bonds 
 
Approve change order request for additional work required for the 
Household Hazardous Waste Facility roof project in the amount of $8,332.64 
with a possible additional cost of $4,800 and roll up door modification at a 
cost of $1,000 
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ITEMS REGARDING OTHER GENERAL BUSINESS 
 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 
 

Approve Vendor Claims 
Warrants Numbered 123376 thru 123450- $191,872-41 
 
Adopt Resolution 2014-034 regarding the fy2014 budget appropriations 
transfer within Cumulative Reserve Fund #197 of $215,000 to be transferred 
from Operating to Capital 
 
Approve invoice from Avtec, Inc to be paid from Cumulative Reserve Fund 
#197 and also approve invoices from Avtek, Inc, Spillman Technologies and 
Wes  Tek Marketing that were initially paid by PACCOM Fund #160 should 
be journal vouchered to Fund #197 

 
RECESS – 9:20am 
 
PUBLIC HEARING – 10:00am 
 
 Chairman Rogers opened the public hearing to consider adoption SEPA  
 Determination of mitigated non-significance and ordinance number 174. 
 
 Prosecutor David Burke and County Administrative Officer Kathy Spoor were  
 sworn in. 
 

Chairman Rogers closed the public hearing. 
 
It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 
Adopt SEPA Determination of mitigated non-significance and Ordinace  
No. 174 establishing regulations for, and allowing of, Wheeled All-Terrain 
Vehicles and Off-Road Vehicles on certain county roadways 

 
MEETING CLOSED – 9:02AM 

PACIFIC COUNTY 
      BOARD OF COUNTY COMMISSIONERS 
            
      _______________________________ 
      Steve Rogers, Chairman 
 
      _______________________________ 
ATTEST:     Frank Wolfe, Commissioner 
 
__________________________  _______________________________ 
Amanda Bennett    Lisa Ayers, Commissioner 
Deputy Clerk of the Board 
 
 (Please refer to recording of the meeting for a more detailed discussion) 
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PROCEEDINGS 
 
9:00 AM       1216 W Robert Bush Drive 
Tuesday, August 26, 2014     South Bend, Washington 
 
CALLED TO ORDER – 9:01AM 
 

Steve Rogers, Chair 
Frank Wolfe, Commissioner 
Lisa Ayers, Commissioner 
 
Amanda Bennett, Deputy Clerk of the Board 
Kathy Spoor, County Administrative Officer 
Paul Plakinger, Management & Fiscal Analyst 
Mike Collins, Public Works Director/County Engineer 
David Burke, Prosecuting Attorney 
Wayne Leonard, Juvenile Court Administrator 
Mary Goelz, Public Health and Human Services Director 
 

GENERAL PUBLIC IN ATTENDANCE 
 
 Jerry Amacher 
 Don Corcoran 
 Ann LeFors 
 James Samplawski 
 
PUBLIC COMMENT  
 
 Chairman Rogers noted that he received several compliments regarding the  

County fair 
 
 Jerry Amacher inquired as to what the process might be to reduce the speed limit  
 to 35mph on Monohon Landing Road from Ward Creek to Raymond.  
 
CONSENT AGENDA (Items 1-9) 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
Subject to adequate budget appropriations and in accordance with all applicable 
county policies 
 
Department of Public Works 

 
Approve the disposal Topcon self-leveling laser 

 
Department of Community Development 
 
Approve Amendment #3 to Lead Entity Project Agreement #13-1377P with 
State of WA Recreation and Conservation Office; authorize chair to sign 
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Approve the disposal of fax machine 
 
Health and Human Services Department 
 
Approve Amendment #5 to Contract #2011-13 with Coast Rehabilitation Inc.  
for employment training for adults with developmental disabilities 
 
Approve amendment #5 to Contract #2011-13 with Coastal Community  
Action Program for employment training for adults with developmental  
disabilities 
 
Approve Amendment #4 to Contract #2011-13 with True North for substance  
abuse treatment services for youth in North County 
 
Approve Amendment #5 to Contract #2011-3 with Willapa Behavioral  
Health for substance abuse treatment services in South County and adults  
countywide 

 
Approve Amendment #1 to Contract #2013-15 with Boys & Girls Club  
to provide parent education program coordination, facilitation and child care  
services for South Pacific County 

 
General Business 
 
Approve Vendor Claims 
Warrants Numbered 123451 thru 123548 - $283, 510.91 

 
YEARS OF SERVICE 
 
 5 years:  Jamie Mosley (PCSO) 
 15 years: Dotsi Grave (DPW) 
 
ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 
 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 
 

Accept resignation of Tim Triesch, Senior GIS Analyst and approve  
advertising for vacant position in accordance with Local 367C Collective  
Bargaining Agreement, subject to adequate budget appropriations 
 
Approve Communications Facility Use Agreement with WA State  
Department of Transportation for use of the Megler site 
 

Approve the Rural Arterial Program Final Prospectus for South Fork  
and Parpala Roads and authorize Chair to sign 
 

Approve purchase of Fire King insulated cabinet from Quill in the  
amount of $1,999, subject to adequate budget appropriations (other bids  
received from Office Depot in the amount of $2,499 and from the Medical Arts  
Press in the amount of $2,099) 
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ITEMS REGARDING HEALTH & HUMAN SERVICES DEPARTMENT 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
 

Approve requests to issue a Request for Applications (RFA) for the 2015  
Millage mini grants 
 
Approve Personal Service Contract with Margie Godfrey to provide  
Advanced Nurse Practitioner Services in Long Beach office, subject to  
adequate budget appropriations 
 
Approve Personal Service Contract with Marnie Shumacher to provide 
Advanced Nurse Practitioner Services in the South Bend office, subject to  
adequate budget appropriations 
 

ITEMS REGARDING JUVENILE COURT SERVICES 
 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 
 

Assign expiration date of September 30, 2014 to the Leave Credit Transfers  
for Family Medical Leave (approved at 8/12/2014 meeting) 

 
ITEMS REGARDING BOARDS AND COMMISSIONS 
 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 
 

Approve reappointment of Andi Day and Dean Farrell to the Fair Board and  
accept resignation from Lori Ashley 

 
ITEMS REGARDING GENERAL BUSINESS 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
 

Adopt Resolution 2014-035 amending the Credit Card Policy procedures 
 
Acknowledged September, 2014 as Childhood Cancer Awareness Month 
 

ITEMS REGARDING SHERIFF’S OFFICE 
 

Consider approval of E911 Agreement #E15-018 with WA State Military  
Department and authorize Chair to sign-DEFERRED to Executive Session 

 
ITEMS REGARDING GENERAL BUSINESS 
 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 
 

Adopt Resolution 2014-036 authorizing amendment to the fy2914 Civil  
Service budget by appropriation transfer  
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EXECUTIVE SESSION 
9:20am-9:30am 
RCW 42.30.11  
(i) To discuss with legal counsel representing the agency matters relating to agency 
enforcement actions, or to discuss with legal counsel representing the agency litigation or 
potential litigation to which the agency, the governing body, or a member acting in an 
official capacity is, or is likely to become, a party, when public knowledge regarding the 
discussion is likely to result in an adverse legal or financial consequence to the agency. 
 
PUBLIC HEARING – 10:00am 
 
 ATTENDANCE:  Chairman Rogers, Commissioner Wolfe, and Commissioner  
 Ayers.  OTHERS: Skip Hauke 
 
 Chairman Rogers opened the public hearing to consider the assembly permit  
 application submitted by the Astoria-Warrenton Chamber of Commerce for the  
 Great Columbia Crossing walk/run. 
 
 Mr. Hauke provided a brief overview of the event and indicated that the costs  
 have increased due to the incident at the Boston Marathon.    
 
 Chairman Rogers closed the public hearing. 
 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 
 

Approve the assembly permit as submitted by the Astoria-Warrenton  
Chamber of Commerce for the Great Columbia Crossing walk/run to be held  
October 12, 2014 

 
MEETING CLOSED – 10:02AM 
 

PACIFIC COUNTY 
      BOARD OF COUNTY COMMISSIONERS 
            
      _______________________________ 
      Steve Rogers, Chairman 
 
      _______________________________ 
ATTEST:     Frank Wolfe, Commissioner 
 
__________________________  _______________________________ 
Marie Guernsey    Lisa Ayers, Commissioner 
Clerk of the Board 
 
 
 
 
 (Please refer to recording of the meeting for a more detailed discussion) 
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NOTICE 
 

Request for Proposal (RFP) 
Pacific County Emergency Management Agency  

County-wide Hazard Mitigation Plan Comprehensive Review and Update 
 

The Pacific County Emergency Management Agency is currently seeking proposals from 
qualified consultants to update the Pacific County Hazard Mitigation Plan that meets all 
requirements under 44 CFR Part 201.6. 
 
As described in the Federal Register (Volume 67, Numbers 38 and 109, dated February 
26, 2002 and October 2002 respectively,) Section 322 of the Disaster Mitigation Act of 
2000 requires that all local governments adopt an approved Hazard Mitigation Plan 
(Plan) to be eligible to receive future hazard mitigation grant funding. The purpose of the 
Plan is to demonstrate the “jurisdiction’s commitment to reduce risks from natural 
hazards, serving as a guide for decision-makers as they commit resources to reducing the 
effects of natural hazards. Local plans will also serve as the basis for the State to provide 
technical assistance and to prioritize project funding.” 
 
To fulfill this requirement, the Pacific County Emergency Management Agency seeks 
consultant services in order to update the existing Hazard Mitigation Plan thereby 
meeting the necessary requirements of and is approved by the Federal Emergency 
Management Agency (FEMA) and the Pacific County Emergency Management Agency 
(PCEMA). 
 

****DEADLINE FOR SUBMISSION OF PROPOSALS**** 
 
The deadline for submission of proposals is the close of business (4:30 pm) October 8, 
2014.  Responses should be submitted in a sealed envelope to: 
 
SEALED PROPOSAL – CONSULTANT SERVICES – HAZARD MITIGATION PLAN 

 
Stephanie Fritts, Director 

Pacific County Emergency Management Agency 
PO Box 27 

South Bend, WA 98586 
 
Proposals will not be accepted by fax or electronic file transfer. Submissions should 
include one original and five copies. 
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PART I. INTRODUCTION 
 
Background 
  
The Federal Disaster Mitigation Act of 2000 (DMA 2000) calls for, and 44 CFR Part 
201.6 requires that each county, and local municipality adopt a Multi-Hazard Mitigation 
Plan to be reviewed by the Washington State Emergency Management Division 
(WAEMD) and approved by the Federal Emergency Management Agency (FEMA) as a 
prerequisite to receipt of pre-disaster mitigation project funding.  Pre-disaster mitigation 
projects reduce the loss of life and property, human suffering, economic disruption, and 
disaster assistance costs resulting from natural disasters. Pacific County has an existing 
plan, approved by FEMA in June 2010.  44 CFR Part 201.6 requires local jurisdictions to 
review and revise plans to reflect changes in development, progress in local mitigation 
efforts, and changes in priorities, and resubmit it for approval within 5 years in order to 
continue to be eligible for mitigation project grant funding.  The Pacific County 
Emergency Management Agency has received federal funding to review and revise the 
Hazard Mitigation Plan for Pacific County with a 25% in-kind local match. 
 
Project Overview  
 
The purpose of the Pacific County Emergency Management Agency Hazard Mitigation 
Plan (Plan) is to provide Pacific County and various participating additional Pacific 
County jurisdictions with an updated Hazard Mitigation Plan that meets the requirements 
and approval of Federal Emergency Management Agency (FEMA) and the Washington 
State Emergency Management Division (WAEMD), so as to ensure that the participating 
jurisdictions continue to be eligible for future hazard mitigation funding. 
 
Project Management 
 
The Pacific County Emergency Management Agency will be the administrative agency 
for the Plan, on behalf of the Planning Committee.  As such, management of and contract 
administration for the Plan is the primary responsibility of the Emergency Management 
director. 
 
As this Plan will be partially grant funded and partially funded by in-kind resources from 
each participating jurisdiction and from within the Pacific County Emergency 
Management Agency, the selected consultant is expected to provide documentation of 
time spent revising and updating the Plan and to adhere to a strict budget. To ensure that  
the revision of the Plan is consistent with the budget provided, staff from the Pacific 
County Emergency Management Agency will meet periodically with the consultant and 
with the Planning Committee members to monitor the expenditure of funds and progress 
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of work. With the submission of the final draft the consultant shall provide all 
documentation of time spent developing the Plan. 
 
The consultant’s work will not be complete until the Plan has been adopted by the Pacific 
County Emergency Management Agency and accepted by the Federal Emergency 
Management Agency. 
 
PART II. SCOPE OF WORK 
 
The following Scope of Work shall be completed by the Consultant and shall meet all the 
requirements depicted on 44 CFR Part 201.6. 
 
The consultant will lead the review and revision of the Plan; however, members of the 
Planning Committee will provide input, information, and comments throughout the 
development of the Plan.  It is anticipated that the review and revision will take no more 
than fifteen (15) months to complete. The consultant must present a draft of the revised 
Plan to the Planning Committee by August 31, 2015, for review and comment by the 
Planning Committee prior to submission in meeting the WAEMD deadline of November 
6, 2015. The consultant then must present a final draft to the planning committee not later 
than December 18, 2015 for review and adoption by Pacific County. All Pacific County 
Emergency Management Agency deadlines are set to meet FEMA’s deadline of January 
9, 2016. 
 
The Pacific County Emergency Management Agency will provide the consultant with 
any currently available or new data, but the selected consultant will perform all analyses 
necessary for completion of the Plan. All data and information generated by the 
consultant must meet Pacific County’s standards.  See PART VI.  Additionally, the 
consultant will supply the Pacific County Emergency Management Agency with paper 
and digital copies of all data and information generated in association with this project.  
 
Overall Project Design 
 
Following is a list of the required steps in developing the Plan. For each step, the 
responsible agency is identified: 
 
(A) Project Initiation. Consultant selection process. See PART III. 

 
(B) Recruitment of Planning Partners.  The Consultant will conduct an outreach effort 

within the existing 17 partners included in the original Pacific County Hazard 
Mitigation Plan and in addition, recruit additional local jurisdictional participation.   
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(C) Refinement of Scope of Work.  Members from the Planning Committee 
(representatives from all involved jurisdictions) will review and discuss with the 
selected consultant the Scope of Work, objectives for the Plan review and revision, 
summary of necessary and available data and information, required elements of the 
Plan, responsibilities for specific tasks, timeline, and process for documenting of time 
and resources spent on Plan revision. Review and revision of the Plan will begin once 
the selected members of the Planning Committee and consultant approve the Scope of 
Work. 

 
(D) Collection of Available and New Data. Consultant will identify, collect, and analyze 

updated and/or new data and integrate it into the Plan as the basis for the formulation 
of the recommendations. The consultant will also identify gaps in existing data and 
include recommendations to address these deficiencies. 

 
(E) Draft Revised/Updated Plan. Once all necessary data and information has been 

reviewed and revised and new data collected and incorporated, the consultant will 
develop an initial revised Plan draft, with all necessary elements, including: 

 
 Brief introduction, including context for and description of the need for the Plan. 
 An evaluation of the existing plan reviewing for strengths, weaknesses, and 

utility. 
 Brief description of the history, physical setting, land use patterns, and 

development trends of the area to be covered by the Plan. 
 A listed assessment of the hazards and risks to which each of the participating 

partners is vulnerable with emphasis on the incorporation of the Washington State 
Department of Natural Resources Level 2 Hazus effort, Washington State 
Department of Transportation data, and additional information as identified by the 
planning committee.   

 Update the hazard analysis in consultation with the Pacific County Emergency 
Management Agency and the Planning Committee (the consultant shall be 
responsible for arranging with Pacific County Emergency Management Agency to 
conduct the analysis.) 

 Listed summary of current federal, state and local programs and policies that 
address the identified risks. 

 Stated Plan goal and objectives. 
 A revised prioritized list of recommended strategies, programs, policies and 

actions to address identified hazards and risks, including those that are relevant to 
public facilities and infrastructures as well as general environmental conditions. 
The list should include a brief description of each recommendation, agencies 
responsible for implementing recommendations, and suggested timelines for 
implementing recommendations. 
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 Strategy for evaluating, revising and implementing recommendations. 
 Documentation of public participation in Plan development. 
 Documentation that the participating partners have met the requirements of the 

Disaster Mitigation Act of 2000, as described in the Federal Register (Volume 67, 
Numbers 38 and 190), dated February 26, 2002, and October 1, 2002 
respectively). 

 Other descriptions, documentation and Plan elements as required to meet 
WAEMD and FEMA approval. 

 All relevant maps, graphs, charts, pictures and data to support document text will 
be listed and identified. 

 One (1) color paper copy of the draft plan, one (1) digital (MS Word format) copy 
of the draft plan and (1) PDF copy of the draft plan. 

 
The consultant will present the Draft Revised Plan to the Planning Committee by August 
31, 2015; the members of the Planning Committee will review the written draft and 
provide comments by September 25, 2015. The consultant shall amend the draft Plan per 
these comments and submit the plan to WAEMD, pending Planning Committee approval, 
by November 6, 2015. 
 
(E) Final Plan. By December 18, 2015, the consultant shall present to members of the 
Planning Committee and other invited local officials the final version of the Plan, both 
verbally and in writing, including all requirements listed above and incorporating the 
comments suggested by the Planning Committee members, in a format suitable for 
reproduction by the Pacific County Emergency Management Agency. The final Plan 
must also include documentation of public participation in Plan development. The 
consultant shall provide the Pacific County Emergency Management Agency with one 
(1) color paper copy of the final plan, one (1) digital (MS Word format) copy of the final 
plan and one (1) PDF copy of the final plan. 
 
(F) Tentative Schedule.  The following is a summary of the proposed timeline for the 
project, but maybe subject to change upon agreement with the consultant. 
 
Month   Activity 
 
Fall 2014  Project initiation and consultant selection 
   Consultant participating agency recruitment 
   Consultant formal needs and risk assessment 
Winter 2014/2015 Participating partners conduct hazard assessment 
   Participating partners collect additional data and information 
   Draft revision of HIVA 
Spring 2015  Development of mitigation strategies 
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Summer 2015  Conduct public forum regarding strategies, goals, objectives 
   Draft plan complete 
   Review and comment of draft by Planning Committee  
Fall 2015  Presentation of draft Plan to public  
   Review of draft Plan by WAEMD 
 FEMA plan review 
January 9, 2016 Pacific County plan adoption 
 
 
PART III: CONSULTANT SELECTION PROCESS 
 
Members of the Planning Committee will review proposals and may invite consultants to 
be interviewed. Final decisions about consultant selection will be based on the interviews 
and the Evaluation Criteria specified below. Once a consultant is recommended, the 
consultant will work with the Pacific County to negotiate a final contract document, 
including a detailed timeline for Plan completion. All contract documents will be 
executed with Pacific County and will conform to the Pacific County Emergency 
Management Agency policies and procedures. The selection process should be completed 
within 30 days of the submission of proposals.  
 
Contents of Proposals 
 
Proposals should include: 
 

1. Statement of experience in similar projects, this should include brief project 
descriptions, as well as reference lists. 

2. Identification of individuals to be assigned to the project and statement of 
qualifications of individuals and resources assigned to the project. 

3. Statement of general approach, including a description of the recommended 
process and considerations for completing the Plan update and revision and for 
meeting the public participation requirements of WAEMD and FEMA. It is 
expected that the consultant will meet with the Planning Committee (i.e. one (1) 
hour meetings once a week) until the final Plan is completed. 

4. Scope of Work detailing the timeline, necessary tasks for development of the 
Plan, and partners responsible for completing tasks. 

5. General list of data and information needed to revise/update a Hazard Mitigation 
Plan. 

6. An estimate of the cost of proposed Plan review and revision. If the total cost for 
the proposed Plan exceeds grant funds consultants should suggest modifications 
to the Scope of Work that remain consistent with and support the requirements of 
the Plan. Costs for completing specific sections of the proposed Plan should be 
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estimated and noted in the proposal. 
 
Evaluation Criteria 
 
Consultant will be evaluated based on the following criteria: 
 

 Experience and expertise in review and revision of hazard mitigation plans 
approved by WAEMD and FEMA – references to be provided. 

 Experience with projects similar in scope for communities similar to those of 
Pacific County. 

 Ability to accomplish projects in a professional, thorough and timely manner. 
 Qualifications of people and resources assigned to project. 
 Ability to with meet the Planning Committee to review and revise the Plan. 
 Costs of services consistent with and supporting the requirements of the Plan.  

Costs for completing specific sections of the proposed Plan should be estimated 
and noted in the proposal.  

 Completeness and thoroughness of proposals and bid documents. 
 
Validity Period  
 
Submissions shall be valid for a period of 90 days following submission. 
 
Selection Date 
 
It is anticipated that Consultant selection will occur on October 14, 2014 at the regular 
meeting of the Pacific County Board of County Commissioners, in South Bend, WA.   
 
 
PART IV. PAYMENTS 
 
Negotiations between Pacific County and the selected consultant will take place 
regarding payment, however it is the intent of PCEMA to pay in installments based on 
production.  Final payment will be withheld pending FEMA plan approval.  
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PART V.     CONTRACT INFORMATION AND DEADLINE 
 
Technical questions regarding this Request for Proposals should be submitted in writing 
(to include fax and email) no later than 4:30 p.m. September 26, 2014 to: 
 

Stephanie Fritts, Director 
Pacific County Emergency Management Agency 

PO Box 27 
South Bend, WA 98586 

Fax: (360) 875-9342 
Email:  sfritts@co.pacific.wa.us 

 
Deadline for Submission 
 
The deadline for submission for proposals is the close of business (4:30 p.m.) October 
8, 2014.  Responses should be submitted in a sealed envelope to: 
 
SEALED PROPOSALS – CONSULTANT SERVICES – HAZARD MITIGATION PLAN 
 

Stephanie Fritts, Director 
Pacific County Emergency Management Agency 

PO Box 101 
South Bend, WA 98586 

 
Proposals will not be accepted by fax or electronic file transfer. Submissions should 
include one original and five copies. 
 
PART VI. 
 
Included in the enclosures are “General Conditions to Bid” and “Mapping Standards”. 
 
 
GENERAL CONDITIONS TO BID 
 

1) Proposal packages shall be submitted in a sealed envelope marked with  
the name of the consultant and the words “SEALED PROPOSAL – 
CONSULTANT SERVICES – HAZARD MITIGATION PLAN” 
marked on the outside of the envelope. Submit one original, with all 
original signatures on required forms, and five copies. 

 
2) Consultant assumes the risk of any delay in the mail. Whether sent by mail    

mailto:sfritts@co.pacific.wa.us
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or by personal deliver, consultant assumes responsibility for having the 
proposal deposited on time at the Pacific County Emergency Management 
Agency. All proposals received after the designated time stated will not be 
considered and will be returned to the consultant unopened. 

 
3) The proposal, as presented, shall remain valid for a period of ninety (90) 

days from proposal due date. 
 
4)  Any deviations from the specifications are to be so noted and fully 

explained. Deviations will be analyzed, and if deemed to be in the best 
interests of the Pacific County Emergency Management Agency, 
specification requirements may be waived. 

 
5) It shall be the responsibility of each consultant to call to the attention of 

the Pacific County Emergency Management Agency any apparent 
discrepancy in the specification so or any question of interpretation 
thereof. Failure to do so constitutes acceptance as written. 

 
6) The Pacific County Emergency Management Agency reserves the right to 

“revise: or “amend” the proposal specifications prior to the proposal due 
date by “written addenda”. 

 
7) The Pacific County Emergency Management Agency reserves the right to 

reject any or all proposals and to negotiate with any consultant. 
 
8) Proposals will be evaluated on the basis of qualifications, experience and 

cost. Contract will be awarded to the company who offers a proposal that 
appears to be in the best interests of the Pacific County Emergency 
Management Agency. 

 
9) The apparent silence of the specification as to any details or the omission 

of a detailed description concerning any point shall be interpreted as 
meaning that only the  nest commercial practices are to prevail and that 
only first quality materials and work will be accepted. 

 
10) The consultant shall submit any and all confidential materials in a separate 

envelope, sealed with the envelope clearly marked with CONFIDENTIAL 
on the outside. All confidential materials submitted shall be so clearly 
marked on the top of each page a CONFIDENTIAL. All other materials 
submitted in response to the specifications and requirements contained 
herein shall be considered non-confidential. 
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11) All proposals submitted to the Pacific County Emergency Management 

Agency become the property of the Pacific County Emergency 
Management Agency and will be opened in the Pacific County Board of 
County Commissioner’s office. Each proposal will be checked to 
determine if it is complete and meets the requirements of the Request for 
Proposals. At and after opening, proposals will NOT be part of the public 
record and subject to disclosure, but will be kept confidential until after 
award. When such award is completed, proposals will be available for 
public inspection. 

 
MAPPING STANDARD 
 
The standard software file format for spatial data is ESRI’s Arc/Info theme. 
 
The Pacific County Emergency Management Agency’s preference is to receive 
digital data products in the standard geo-referenced file formats. If it is not 
possible for the consultant to provide the digital spatial data in the standard 
format, the Pacific County Emergency Management Agency may accept the data 
as a geo-reference CAD (.dxf, .dwg or .dgn) file, Arc/Info export (.e00) file, or 
ArcView shapefile (.shp). Export files from other GIS software packages my be 
acceptable, but must be pre-approved by the Pacific County Emergency 
Management Agency. Other CAD drawing formats and non-geo-referenced files 
will not be accepted. In addition, the consultant is required to submit FGDC 
compliant metadata for each spatial data set. 
 
The delivery format of all digital data products must be clearly defined in 
responses to Requests for Proposals and/or the final contract for services. Early in 
the project, the consultant must also review their proposed data structure, file 
format, geo-referencing standard and metadata content with the Pacific County 
Emergency Management Agency director’s office to ensure that the final digital 
data products will meet our GIS requirements. 
 
Existing Pacific County developed map and digital GIS data products can be 
made available to the consultant based on Pacific County Department of Public 
Works data distribution standards and policy. 























RCW 42.30.110 
Executive sessions. 

 

(1) Nothing contained in this chapter may be construed to prevent a governing body from 
holding an executive session during a regular or special meeting: 
 
(a) To consider matters affecting national security; 
 
(b) To consider the selection of a site or the acquisition of real estate by lease or purchase when 
public knowledge regarding such consideration would cause a likelihood of increased price; 
 
(c) To consider the minimum price at which real estate will be offered for sale or lease when 
public knowledge regarding such consideration would cause a likelihood of decreased price. 
However, final action selling or leasing public property shall be taken in a meeting open to the 
public; 
 
(d) To review negotiations on the performance of publicly bid contracts when public knowledge 
regarding such consideration would cause a likelihood of increased costs; 
 
(e) To consider, in the case of an export trading company, financial and commercial information 
supplied by private persons to the export trading company; 
 
(f) To receive and evaluate complaints or charges brought against a public officer or employee. 
However, upon the request of such officer or employee, a public hearing or a meeting open to 
the public shall be conducted upon such complaint or charge; 
 
(g) To evaluate the qualifications of an applicant for public employment or to review the 
performance of a public employee. However, subject to RCW 42.30.140(4), discussion by a 
governing body of salaries, wages, and other conditions of employment to be generally applied 
within the agency shall occur in a meeting open to the public, and when a governing body elects 
to take final action hiring, setting the salary of an individual employee or class of employees, or 
discharging or disciplining an employee, that action shall be taken in a meeting open to the 
public; 
 
(h) To evaluate the qualifications of a candidate for appointment to elective office. However, any 
interview of such candidate and final action appointing a candidate to elective office shall be in a 
meeting open to the public; 
 
(i) To discuss with legal counsel representing the agency matters relating to agency 
enforcement actions, or to discuss with legal counsel representing the agency litigation or 
potential litigation to which the agency, the governing body, or a member acting in an official 
capacity is, or is likely to become, a party, when public knowledge regarding the discussion is 
likely to result in an adverse legal or financial consequence to the agency. 
 
This subsection (1)(i) does not permit a governing body to hold an executive session solely 
because an attorney representing the agency is present. For purposes of this subsection (1)(i), 
"potential litigation" means matters protected by RPC 1.6 or RCW 5.60.060(2)(a) concerning: 
 
(i) Litigation that has been specifically threatened to which the agency, the governing body, or a 
member acting in an official capacity is, or is likely to become, a party; 
 
 

http://apps.leg.wa.gov/RCW/default.aspx?cite=42.30.140
http://apps.leg.wa.gov/RCW/default.aspx?cite=5.60.060


(ii) Litigation that the agency reasonably believes may be commenced by or against the agency, 
the governing body, or a member acting in an official capacity; or 
 
(iii) Litigation or legal risks of a proposed action or current practice that the agency has identified 
when public discussion of the litigation or legal risks is likely to result in an adverse legal or 
financial consequence to the agency; 
 
(j) To consider, in the case of the state library commission or its advisory bodies, western library 
network prices, products, equipment, and services, when such discussion would be likely to 
adversely affect the network's ability to conduct business in a competitive economic climate. 
However, final action on these matters shall be taken in a meeting open to the public; 
 
(k) To consider, in the case of the state investment board, financial and commercial information 
when the information relates to the investment of public trust or retirement funds and when 
public knowledge regarding the discussion would result in loss to such funds or in private loss to 
the providers of this information; 
 
(l) To consider proprietary or confidential nonpublished information related to the development, 
acquisition, or implementation of state purchased health care services as provided in RCW 
41.05.026; 
 
(m) To consider in the case of the life sciences discovery fund authority, the substance of grant 
applications and grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers of this information; 
 
(n) To consider in the case of a health sciences and services authority, the substance of grant 
applications and grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers of this information; 
 
(o) To consider in the case of innovate Washington, the substance of grant or loan applications 
and grant or loan awards if public knowledge regarding the discussion would reasonably be 
expected to result in private loss to the providers of this information. 
 
(2) Before convening in executive session, the presiding officer of a governing body shall 
publicly announce the purpose for excluding the public from the meeting place, and the time 
when the executive session will be concluded. The executive session may be extended to a 
stated later time by announcement of the presiding officer. 

http://apps.leg.wa.gov/RCW/default.aspx?cite=41.05.026
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