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The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those 
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BEFORE THE LOCAL BOARD OF HEALTH 
PACIFIC COUNTY, WASHINGTON 

1216 W. Robert Bush Drive 
South Bend, Washington 

Tuesday, August 23, 2016 
9:00AM or shortly thereafter as possible 

AGENDA 
 

MEETINGS/WORKSHOPS 

Call to Order 

PLEDGE OF ALLEGIANCE FOR PACIFIC COUNTY LOCAL BOARD OF 
HEALTH & BOARD OF COUNTY COMMISSIONERS MEETINGS 

Public Comment (limited to three minutes per person) 

CONSENT AGENDA (Item A) 

A) Approve Rainbow Valley Landfill Claims Vouchers:
SCS Engineers: $1,061.51
Royal Heights Transfer Station Inc.: $614.88
PUD No. 2: $30.06

CLOSE MEETING 

All matters listed within the Consent Agenda have been distributed to each County Commissioner 
for review and are considered routine.  Consent Agenda items will be approved by one motion of 
the Board of County Commissioners with no separate discussion.  If separate discussion is desired 
on a certain item, that item may be removed from the Consent Agenda at the request of a 
Commissioner, for action later. 
 













The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 

The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those with 
language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing.  Such 
requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 

Pacific County is an Equal Opportunity Employer and Provider 

BEFORE THE BOARD OF COMMISSIONERS 
PACIFIC COUNTY, WASHINGTON 

1216 W. Robert Bush Drive 
South Bend, Washington 

August 23, 2016 
9:00AM or shortly thereafter 

The Board of County Commissioners meeting will be called 
to order following the business of the Local Board of Health 

AGENDA 
 

MEETINGS/WORKSHOPS 
1:00 PM Workshop re: management insurance pool 

PUBLIC HEARING(S) (held in the Commissioners Meeting Room unless otherwise noted) 
10:00 AM Critical Areas and Resource Land Ordinance/closed record hearing 

WORKSHOP(S) (held in the Commissioners Conference Room unless otherwise noted) 
10:30 AM Shoreline Master Program workshop 

Call to Order 

Public Comment (limited to three minutes per person) 

PROCLAMATION 

1) Adopt Proclamation establishing September 17 through 23, 2016 to be
Constitution Week

CONSENT AGENDA (Items 2-5) 

Department of Community Development 
2) Approve Amendment #7 of the Memorandum of Understanding with Cities

of South Bend and Raymond and the Royal Heights Transfer Station; 
authorize Chair to sign 

Assessor’s Office 
3) Approve disposal of HP Laserjet printer

Sheriff’s Office 
4) Approve Amendment A to the Emergency Management Performance Grant

Contract #E16-113 regarding Continuity of Operations Planning (COOP); 
authorize Chair to sign 

All matters listed within the Consent Agenda have been distributed to each County Commissioner 
for review and are considered routine.  Consent Agenda items will be approved by one motion of 
the Board of County Commissioners with no separate discussion.  If separate discussion is desired 
on a certain item, that item may be removed from the Consent Agenda at the request of a 
Commissioner, for action later. 
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The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those with 
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General Business 
 5) Approve Vendor Claims; Warrants Numbered 133280 thru 133408 in  
  the amount of $873,328.43 
 
ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 

6) Consider approval of License Agreement #NA-17701.00 with Pacific West  
 Timber Company regarding use of Alanen Road; authorize Chair to sign 
7) Consider approval of additional expenditure for equipment shed 
8) Accept resignation of Mitchell Wirkkala, RMT II and consider approval of 

request to fill vacant position 
9) Consider approval of Final Project Prospectus for North Nemah Road  
 Improvement and Stringtown Road Culvert Replacement 
 

ITEMS REGARDING FLOOD CONTROL ZONE DISTRICT #1 
10) Consider approval of Seashore Conservation Area Drainage/Bio-swale  
 Easement and Agreement #E444444PAC2 with State of WA Parks and  
 Recreation Commission; authorize Chair to sign 

 
ITEMS REGARDING COUNTY FAIR 

11) Consider approval of Vendor and Concession Agreements 
 
ITEMS REGARDING DEPARTMENT OF COMMUNITY DEVELOPMENT 

12) Consider approval of Waste Collection and Management Agreement with  
 Royal Heights Transfer Station 
13) Consider approval of Waste Collection and Management Agreement with  
 Peninsula Sanitation 
 

ITEMS REGARDING HEALTH & HUMAN SERVICES DEPARTMENT 
14) Consider approval of Service Contract for School Nurse Services with  
 Willapa Valley School District 
15) Consider approval of Youth Suicide Prevention Grant with Willapa  
 Behavioral Health 
 

ITEMS REGARDING JUVENILE COURT ADMINISTRATION 
16) Consider approval of Interagency Agreement IAA17433 with WA State  
 Administrative Office of the Courts for BECCA Programs and Services;  
 authorize Juvenile Court Administrator to sign 

 
ITEMS REGARDING SHERIFF’S OFFICE 

17) Consider approval of request to extend emergency appointment of  
 Corrections Officers to December 31, 2016 
 



The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
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ITEMS REGARDING GENERAL BUSINESS 

18) Consider approval of Landlord Estoppel Certificate and Consent to 
Assignment of Communications Facility Use Agreement from Pacific 
Lutheran University to Friends of 88.5FM; authorize Chair to sign 

19) Consider adoption of Resolution 2016-_____ establishing the Facility Use 
Application Process and rescind Resolutions 2010-035, 2013-070, and  
2015-015 

20) Consider approval of adjusting longevity date for Marie Guernsey 
21) Consider approval of Employment Agreement with Shawn Humphreys,  
 Department of Community Development Deputy Director 
22) Consider adoption of Resolution 2016-_____ establishing a short-term  
 intergovernmental loan with Pacific County Drainage District #1 and  
 consider approval of Intergovernmental Agreement in the amount of $50,000 
23) Consider approval of Certificates of Appreciation for presentation at the Fair 
24) Consider approval of request to issue Request for Qualifications (RFQ) for  
 Land Use Hearings Examiner 
 

EXECUTIVE SESSION 
25) To discuss anticipated litigation, pending litigation or any matter suitable for  
 Executive Session under RCW 42.30.110 

 
PUBLIC HEARING – 10:00AM 

26) Critical Areas and Resource Land Ordinance/closed record hearing 
 



1
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Approve Amendment #7 of the Memorandum of Understanding with Cities of South Bend and Raymond 
and the Royal Heights Transfer Station and authorize Chair to sign









Eoard of Pacific County Commissioners
P O Box 187 ' 1215 W Robert Bush Dr * South Bend, WA

98586 Phone 350/875.9337 * Fax 360/875.9335

Meetings are held the 2nd
and 4th Tuesday of each

month, beginning at 9 a.m.

REQUESTEO MEETING DATE:

AGENDA REQUEST FORM

AGENDA ITEM REQUEST
please fill out in full or the request may be returned for more information. Also, please attach all pertinent documentatlon.

Revised 8/2015
ExhibitAtoContract/Agreement/Grant ReviewPolicy

DEPARTMENT/OFFICEI ASSESSOR,S OFFICE

OFFICIAT NAME & TITLE: BRUCE WALKER. ASSESSOR

DIVISION (if applicable):

PHON E / EXT: 2208

DATE: 8/11/2016

NARRATIVE OF REQVEST

Disposal of printer (HP Laserlet P4515X) that is not functioning properly. Tried to fix problems earlier in year and same

problem is occurring. Replace per Computer Services, age is showing

Page 1

Approve disposal of HP Laserjet printer in accordance with Personal Property Inventory Procedures

8/23/2016

3



PACIFIC COUNTY - INVENTORY DISPOSAL/TRANSFER FORM
ATTACHMENT #4

FIXED ASSET ID NUMBER: 2977 DEPT/OFFICE: ASSESSoR

EQUIPMENT DESCRIPTION: PRINTER, HP LASERIET P4515X LOCATION: COURTHOUSE, SoUTH BEND

MODEL NUMBER: LJ P4515X SERIAL NUMBER: CN DY42B03 2

IS THIS EQUIPMENT STILL FUNCTIONING? T YES E NO

HAS THE EQUIPMENT BEEN OFFERED TO OTHER COUNTY DEPARTMENTS/OFFICES? T YES IX NO

DISPOSAL

DISPOSAL DATE: 8 /LI /2016 HOW DISPOSED: WILL BE TAKEN TO GARBAGE DUMP

IF SOLD, AMOUNT RECEIVED: NAME OF PURCHASER:

REAsoN FoR DISPoSAL: NoT FUNCTIONING PROPERLY]TRIED TO FIX EARLIER IN YR, BUT AGE IS SHOWING; REPLACE PER

TRANSFER

TRANSFER DATE:

TRANSFERRED FROM [DEPT/OFFlCEJ: TO IDEPT/OFFICEJ:

To assist you in completing this form, the followinS is a breakdown ofthe information required in each sectioni

Ftxed Asset #: Record the number from the Pacific county property sticker. {Please return property sticker with this form

if equipment will no longer be considered property ofthe Counqy l
Equipment: Describe the equipment as it is listed on your current inventory'

Department: Name ofyour office/departmenl
Lo;ation: List the building, office, etc, where this equipment is located'

Model #r Complete this section for equipment having model numbers

Serial *: Complete ihis section for equipment having serial numbers

Functjonal: Is this equipment functioning well enough to be used?

otherDeDt;Isth|sequtpmentusableenoughtobeplacedonthequarterlyprjntoutofsurplusedpropertyforpossibleuse
by another department?
The date the B0CC approved disposal ofthis equipment

Surplused, discarded, traded-in, transfelred to another department, etc

Lea;e this section black. Ifdisposal of equipm ent gen erates revenue, reportto Administration theamount

received once the process is completed.
Ifequipment is soid,list the name ofthe person and/or organization that purchased the equipment

0utdated, nonfunctional, replaced, etc.

uate ursp0seo:
How Disposed:
Amount Rec di

Purchaser:
Why Disposedl

Your request to ! dispose ! transfer the above referenced inventory item was ! approved n denied by the Board of Pacific

in accordance with Pacilic County Personal
County Commissioners at its meeting held on

THIsFoRMMUsTAccoMPANYALLREQUEsTsTOTHEBoARDF0RDtSPoSAL/TRANSFERoFEQUIPMENT.
fevised 1/2012



4

Approve Amendment A to the Emergency Management Performance Grant Contract #E16-113 regarding 
Continuity of Operations Planning (COOP) and authorize Chair to sign
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Approve License Agreement #NA-17701.00 with Pacific West Timber Company regarding use of Alanen 
Road, the Deep River Mainline and the Busse Canyon Road and authorize Chair to sign

























8/23/2016
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Approve additional expenditure in the amount of $996 for equipment shed due to unforeseen increase in 
lumber prices for a total of $34,496, including tax and delivery, and subject to adequate budget appropriations



8

Accept resignation of Mitchell Wirkkala, RMT II and approve request to fill vacant position in accordance with  
Section 2.22 Hiring Process of the Personnel Policy and subject to adequate budget appropriations



9

Approve Final Project Prospectus for North Nemah Road Improvement and Stringtown Road Culvert 
Replacement 
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Approve Seashore Conservation Area Drainage/Bio-swale Easement and Agreement #E444444PAC2 with 
State of WA Parks and Recreation Commission and authorize Chair to sign
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Approve Vendor and Concession Agreements with Dennis Co./HAVA, Mission Creek, Pacific County 
Democratic Club, Raymond Booster Club, Thary Yi and Hungarian Kitchen, subject to receipt of all required 
documents prior to the start of the fair







12

Approve Waste Collection and Management Agreement with Royal Heights Transfer Station for the Household 
Applicance Collection Day on September 17, 2016
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Approve Waste Collection and Management Agreement with Peninsula Sanitation for the Household 
Appliance Collection Day on September 17, 2016
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Approve Service Contract for School Nurse Services with Willapa Valley School District











15

Approve Youth Suicide Prevention Grant with Willapa Behavioral Health
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Approve Interagency Agreement IAA17433 with WA State Administrative Office of the Courts for BECCA 
Programs and Services and authorize Juvenile Court Administrator to sign













17

Approve request to extend emergency appointment of Corrections Officers to December 31, 2016, 
subject to adequate budget appropriations
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19



BEFORE THE BOARD OF COUNTY COMMISSIONERS 
PACIFIC COUNTY, WASHINGTON 

RESOLUTION NO. 2016-_____________ 

A RESOLUTION ADOPTING THE PACIFIC COUNTY FACILITY USE 
APPLICATION PROCESS AND RESCINDING RESOLUTION 2010-035 (SPECIAL 

EVENT APPLICATION PROCESS), RESOLUTION 2013-070 (COURTHOUSE 
FACILITIES USE POLICY) AND RESOLUTION 2015-015 (PARK CAMPING FEES 

AND CHARGES) 

WHEREAS, Pacific County desires to promote and support special events within the County, 
and  

WHEREAS, the County recognizes the public’s desire to use county-owned facilities, parks and 
property for special events and small gatherings, and 

WHEREAS, Pacific County desires to allow the use of county-owned facilities, parks and 
properties for these purposes, and  

WHEREAS, it is necessary that these events be scheduled in advance and conducted as to not 
interfere with the daily operations or conduct of regular county business, and   

WHEREAS, an application process needs to be in place allowing for review by the County to 
determine appropriate liability insurance, security, traffic control, and other related requirements 
are in place to best assure the health and safety of guests, and the integrity of the County’s 
property is maintained.  

NOW THEREFORE, IT IS HEREBY FURTHER RESOLVED by the Pacific County Board 
of Commissioners that the Pacific County Facilities Use Policy (Attachment A), Pacific County 
Facilities Use Application (Attachment B), Alcohol Policy for Facility Rentals (Attachment C) 
Safety Requirements Application (Attachment D) and Facilities Use Fee Schedule (Attachment 
E) are hereby adopted.

BE IT STILL FURTHER RESOLVED that Resolution 2010-035 (Special Event Application 
Process), Resolution 2013-070 (Courthouse Facilities Use Policy) And Resolution 2015-015 
(Park Camping Fees and Charges) are hereby be rescinded. 

PASSED by the following vote this ________ day of __________________, 2016 by the Board 
of Pacific County Commissioners meeting in regular session at South Bend, Washington, then 
signed by its membership and attested to by its Clerk in authorization of such passage: 

_____YEA;   _____NAY;   _____ABSTAIN;   and _____ABSENT. 

BOARD OF COUNTY COMMISSIONERS 
PACIFIC COUNTY, WASHINGTON 

___________________________________ 
Frank Wolfe, Chair 

___________________________________ 
ATTEST Lisa Ayers, Commissioner 



Resolution 2016-______ 
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_______________________________ ___________________________________ 
Marie Guernsey Steve Rogers, Commissioner 
Clerk of the Board 
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ATTACHMENT A 

PACIFIC COUNTY 
FACILITY USE POLICY AND PROCESS 

Section 1: DECLARATIONS 

1. The County allows public use of certain county owned facilities and grounds on a first-come, first-
served basis in accordance with this policy.  Uses will be scheduled so that the conduct of county
business will not be unreasonably disrupted.  These uses will be coordinated with the Department of
Public Works and the Commissioners’ Office.

2. It is the intent of the County to comply with the requirements of state and federal regulations that
prohibit discrimination based on race, creed, color, national origin, sex, honorably discharged veteran
or military status, sexual orientation, or the presence of any sensory, mental, or physical disability or
the use of a trained dog guide or service animal by a person with a disability.

3. Official County activities have first priority for use of all facilities.  Because the Courthouse is the
county seat for Pacific County, unexpected events relating to county/state government may arise
which could require the relocation of the event from the courthouse within 24 hours of the start of the
event.  Although every effort will be made to avoid a conflict, an alternative location should be
arranged in the event of an unavoidable situation.

4. The County is not liable for any failure in performance of any provision of this policy.

5. Violations of this policy may result in removal of Applicant privileges for use of County facilities.

6. The County reserves the right to cancel any reservation without notice for any reason.

7. The County is not responsible for lost or stolen items.

Section 2: PROCESS 

1. Written requests to hold an event shall be made through the Commissioners’ Office.

2. Submit a Facility Use Application (Attachment B) and all applicable attachments (Attachments C, D)
to the Pacific County Board of Commissioners a minimum of 60 days prior to an event. Upon
approval, a written confirmation will be mailed to the applicant.

3. Depending on the nature of your event, additional permits may be required from individual
departments/offices including: Department of Community Development, Department of Public Works
and the Sheriff’s Office.  Please contact them to determine if additional permits are required for your
event.

4. The site and facilities may be inspected by County officials prior to opening the event to the general
public to ensure that you are complying with the stated plans upon which the approval was made. If
you fail to comply with those requirements, your permit may be revoked and the event closed.
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Section 3: GENERAL PROVISIONS REGARDING USE OF COURTHOUSE 
ROTUNDA AND COURTHOUSE POND 

 
1. Events being held in the Rotunda which may attract more than 20 people and anticipated to last longer 

than 15 minutes require compliance with this policy. Receptions are not allowed in the rotunda.  
 

2. Maximum occupancy of attendance – 100 people. 
 

3. The County will not provide tables, chairs, or any other equipment for the event. 
 

4. Decorations shall not be attached in any way (tape, nails, tacks, wire) to any surfaces (walls, floors, 
railings, wood work) or furniture.  All decorations shall be free standing.  Helium balloons are not 
allowed. 
 

5. Restrooms are available on the main floor of the Courthouse.  ADA restrooms are located on the 2nd 
floor of the Public Safety Building directly behind the courthouse.  
 

6. One county staff person will be responsible for opening and closing the Courthouse.  Set-up and 
clean-up activities are the responsibility of the Applicant. 
 

7. All chairs, equipment and accessories for the event must be provided by the Applicant. Power can be 
made available, if needed. 
 

8. Applicant shall not adjust heating or wall hangings. 
 

9. The furniture shall not be rearranged.  
 

10. The following activities are prohibited in the facility and on county grounds: 
 

a. Tobacco Use, Smoking, Vaping 
b. Weapons (law enforcement exempt) 
c. Alcoholic beverages and/or narcotics 

 
11. Applicant shall assume full responsibility for all damages and injuries which may occur.  

 
12. Applicant shall provide adequate supervision for the protection of lives and property. 

 
13. In the event of damage to County’s premises or equipment caused by Applicant, the Applicant will 

accept the County’s cost estimate of the repair or replacement and make prompt payment to the 
County. 
 

14. Functions occurring in County facilities may not violate City, County, or public authority ordinances 
or regulations. 
 

15. Fire, safety, and capacity regulations of Pacific County, City of South Bend or the State of 
Washington must be observed. 
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Section 4: USE AND DEPOSIT FEES 
 
1. Use and deposit fees are set by resolution of the Board of County Commissioners (Attachment E). 

 
2. Use and deposit fees are to be submitted with the application at least 60 days prior to the date of the 

event.  If there is any required clean-up or damage to property, grounds, equipment or furniture the 
deposit will not be refunded.    

 
Section 5: INDEMNIFICATION AND INSURANCE REQUIREMENTS 
 
1. Indemnification:  To the fullest extent permitted by law, the Applicant agrees to indemnify, defend 

and hold the COUNTY and its departments, elected and appointed officials, employees, agents and 
volunteers, harmless from and against any and all claims, damages, losses and expenses, including but 
not limited to court costs, attorney’s fees and alternative dispute resolution costs, for any personal 
injury, for any bodily injury, sickness, disease or death and for any damage to or destruction of any 
property (including the loss of use resulting therefrom) which 1) are caused in whole or in part by any 
action or omission, negligent or otherwise, of the Applicant, its employees, agents or volunteers or 
Applicant’s subcontractors and their employees, agents or volunteers; or 2) are directly or indirectly 
arising out of, resulting from, or in connection with this Agreement; or 3) are based upon the 
Applicant’s  use of, presence upon or proximity to the property of the COUNTY.  This 
indemnification obligation of the Applicant shall not apply in the limited circumstance where the 
claim, damage, loss or expense is caused by the sole negligence of the COUNTY.  This 
indemnification obligation of the Applicant shall not be limited in any way by the Washington State 
Industrial Insurance Action RCW Title 51, or by application of any other workmen’s compensation 
act, disability benefit act or other employee benefit act, and the Applicant hereby expressly waives 
any immunity afforded by such acts.  The foregoing indemnification obligations of the Applicant are a 
material inducement to COUNTY to enter into this Agreement.  
 

2. Insurance:  Without limiting the Applicant’s indemnification of COUNTY, and prior to 
commencement of the event, the Applicant shall obtain, provide and maintain during the term of this 
Agreement, policies or insurance of the type and amounts described below and in a form satisfactory 
to the County. 
 
a. General Liability Insurance.  CONTRACTOR shall maintain commercial general liability 

insurance with at least as broad as Insurance Services Office form CG 00 0, in an amount not less 
than $1,000,000 per occurrence, $2,000,000 general aggregate, for bodily injury, personal injury, 
and property damage, including without limitation, blanket contractual liability. 
 

b. Waiver of Subrogation.  All insurance coverage maintained or procured pursuant to this Contract 
shall be endorsed to waive subrogation against COUNTY, its elected or appointed officers, agents, 
officials, employees and volunteers or shall specifically allow CONTRACTOR or others 
providing insurance evidence in compliance with these specifications to waive their right of 
recovery prior to a loss.  CONTRACTOR hereby waives its own right of recovery against 
COUNTY, and shall require similar written express waivers and insurance clauses from each of its 
subcontractors. 
 

The Applicant must name the COUNTY as an additional insured.  The Applicant agrees that its 
liability insurance shall be primary and non-contributory to the COUNTY’s and that the Applicant’s 
liability insurance policy shall so state.   
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The County may adjust the amount of coverage required based on the details of the proposed event. 
If alcohol is being served additional insurance will be required (See Attachment C-Alcohol Use 
Policy).   
 
Special Event Insurance may be available through the Applicant’s insurance broker or can be found  
on-line.    
 
Section 6: PACIFIC COUNTY CONTACT INFORMATION: 
 
Board of County Commissioners – 360/875-9337 
Department of Community Development – 360/875-9356 
Department of Public Works – 360/875-9368  
Sheriff’s Office – 360/875-9395 
Fair Office – 360/942-3713 



ATTACHMENT B 

Facility Use Application 

Thank you for your interest in using a county-owned park, facility or property to host 
your special event.  

Please complete and return this Application and the appropriate attachments along with 
fee and damage deposit to the Board of Pacific County Commissioners Office at least 60 
days prior to the first day of the scheduled event.  

PLEASE TYPE OR PRINT CLEARLY IN INK. 

1. Name of event:

2. Is this a private event (invitation only) or open to the public?
Private ______  Public _______

3. Description of event:

4. Location of event:

5. Date(s) of event:   Hour(s) of operation: 

6. Has the event been held previously? _____________ Date(s):

7. Estimated attendance:

8. Name Event Representative:

9. Home Phone:  Cell Phone: 

10. Event Representative email address:

11. Event Representative address:

12. Emergency contact name and phone number:



Please check Yes, No or Not 
Applicable (NA) for the 
following questions.  YES  NO  NA NOTE:  All required  

Will there be alcohol served at the event? If yes, complete Attachment C 
(Alcohol Use Policy), Attachment D 
(Security Requirements) and attach 
required permit from the WA State 
Liquor Control Board 

Will County staffing be requested at the 
event? May be required by the County. 

If yes, attach a list of those services 
and outline specific duties.   

Is your event is open to the public? If yes, complete Attachment D 
(Security Requirements) 

Will food and beverage be served at your 
event and last beyond 8 pm 

If yes, complete Attachment D 
(Security Requirements) 

Will you have Emergency Medical 
Services (EMS) on site during the event? 
Will there be music, sound amplification 
or any other noise impacts? 

If yes, the County has a noise 
ordinance in effect (see County Code 
for details) 

Will the event obstruct, interfere or 
require the closure and free use of any 
public road, street or Right-of-Way? 

If yes, attach adequate traffic and 
detour plans. 

Will you have traffic control? If yes, indicate how the traffic control 
will be addressed. 

Will off-site parking be needed? If yes, attach parking plan. 
Will there be shuttle buses provided for 
attendees? 

If yes, attach a map of their route. 

Will there be tickets sold to attend the 
event?  

If yes, please note the cost of the 
event. 

Do you have an informational flyer 
advertising the event? 

If yes, please attach a copy. 

Will there be food served? If yes, attach copy of food service 
permit. 

Will additional bathroom facilities be 
used? 

If yes, please provide specific 
information related to the # of sani-
cans provided.  Please include the 
location on a diagram of the event. 

Do you have a plan for garbage and 
recycling? 

If yes, attach your plan, and indicate if 
you will need assistance from County 
Solid Waste. 

Will a temporary structure be erected for 
this event? 

If yes, attach a drawing including the 
dimensions.  The structure may 
require inspection prior to the event. 

Have you obtained a Certificate of 
Insurance specifically naming Pacific 
County? 

A copy of the Certificate of 
Insurance must be attached or the 
application will not be considered. 



WRITTEN PERMISSION TO ENTER EVENT SITE FOR 
INSPECTION 

I hereby permit law enforcement and/or Pacific County officials to enter the site for 
which the Application has been granted, for the purpose of inspection and enforcement of 
County Code and other applicable law, and pursuant to my agreement and representations 
made in connection with this Application. 

SWORN STATEMENT OF COMPLIANCE 

I hereby acknowledge that I have read and understand the requirements set forth in 
Pacific County Facility Use Policy and Process and this application. I agree that either 
my designated agent or I shall be on site at all times and shall be responsible for the 
operation of the event and for compliance with all legal requirements in connection with 
this event.  I understand that failure to comply with the rules, regulations and conditions 
set forth in Pacific County Code may be deemed a gross misdemeanor and that drug or 
narcotics violations are crimes under RCW. 

I affirm that all information contained therein is true to the best of his or her knowledge.  
As this application is the basis for use of county facilities, any material error, omission, or 
misrepresentation may constitute a violation of this agreement for the County may 
rescind the agreement and/or deny future applications by the applicant.  

____________________________________________________ 
Signature of Applicant/Representative  Date 

Authorized/designated agent(s) who will be in charge at the event (please print): 

Name: _________________________ Contact #: __________________________ 

Name: _________________________ Contact #: __________________________ 

Name: _________________________ Contact #: __________________________ 

Name: _________________________ Contact #: __________________________ 



FOR PACIFIC COUNTY USE ONLY 

Fair/Park Manager Review:  ______  ________  Approved:   Yes ___ No ___ 
Initials Date 

Comments:  

__________________________________________________________________

__________________________________________________________________

Administrative/Risk Review: _______  ________ Approved:   Yes ___ No____ 
Initials Date 

Comments:  

__________________________________________________________________

__________________________________________________________________

Board of Pacific County Commissioners Approval:  _____________ 
Date 

Additional Requirements: 
_________________________________________________________________ 

__________________________________________________________________

__________________________________________________________________ 



ATTACHMENT C 

PACIFIC COUNTY  
ALCOHOL POLICY FOR FACILITY RENTALS 

No alcohol is allowed in any building or on grounds owned, rented or leased by Pacific County, 
without the expressed written consent of Pacific County.  For those functions where express 
approval has been granted, the following rules must be followed:  

 The sale, furnishing and/or consumption of alcoholic beverages is not permitted without a
valid permit issued by the Washington State Liquor and Cannabis Board and a copy of
such permit shall be provided to the County at least two weeks prior to the event.  The
permit must be posted in a conspicuous location within the facility for the duration of the
event.

NOTE: Alcoholic beverage SALES are not permitted under a BANQUET PERMIT and
are only allowed under a Special Occasion License issued to a nonprofit organization.

 The PERMITTEE shall procure and maintain for the duration of the agreement Liquor
Liability insurance in the amount of $1,000,000 each occurrence.  The County is to be
named as an additional insured on Liquor Liability insurance.  Host Liquor Liability
Insurance coverage may be substituted when alcohol is being consumed, but not sold on
premises with prior written approval of the County.  Certificate of insurance coverage
must be provided to the County at least two weeks prior to the event.

 All persons serving alcoholic beverages must be appropriately trained regarding
Washington State Liquor and Cannabis Board rules and regulations regarding service of
alcoholic beverages under a Banquet Permit or Special Occasion License, as may apply
to the event.

 Alcohol is allowed on County owned grounds only during licensed events or private,
invitation only events.  Private, invitation only, events may serve alcohol in strictly
controlled areas.  Guests are not allowed to take drinks into the restrooms or outside the
parameters of the controlled area.  All beverages must be served in cans, disposable cups,
or plastic or metal bottles only.  Absolutely no glass bottles will be allowed.

 Alcoholic beverage sales, furnishing and consumption shall comply with all Washington
laws, rules and regulations, and specifically those of the Washington State Liquor and
Cannabis Board.  In particular, no person under the age of 21 shall be allowed to
purchase, consume, furnish or possess alcoholic beverages.  Valid photo identification
shall be required for all persons purchasing, consuming, furnishing, or possessing
alcoholic beverages.  No person shall be over-served and persons exhibiting intoxication
shall not be sold or furnished alcoholic beverages.



 For events using a Banquet Permit the event shall not be advertised, shall be by invitation
only, and shall not be open to the public.

 The PERMITTEE will also, at its expense, comply with all requirements of the Pacific
County Facility Use-Security Requirements Policy.

 Any violation of these requirements will result in the immediate revocation of the
Facility Use Agreement, closure of the PERMITTEE’s event, forfeiture of the
PERMITEE’s rent and deposit, and the PERMITEE may not be allowed to serve
alcohol at any future events.

The PERMITTEE is solely and wholly responsible to ensure that all rules and regulations are 
followed.  

� Yes, we will have alcohol at the contracted event and will abide by the Pacific County 
Alcohol Policy for Facility Rentals 

PERMITTEE BOARD OF COUNTY COMMISSIONERS 
PACIFIC COUNTY, WASHINGTON 

________________________________ ____________________________________ 
Organization   Chairman 

________________________________ ATTEST: 
Printed Name   

____________________________________ 
_________________________________ Clerk of the Board    Date 
Signature       Date  



ATTACHMENT C 

PACIFIC COUNTY FACILITY USE 
SAFETY REQUIREMENTS  

APPLICATION  

Safety personnel are required for gatherings where food and beverage is served and which last 
beyond 8pm OR where alcohol is sold, furnished or consumed regardless of the time of day.  
Safety personnel may be required at other events which are determined by the County to warrant 
security.   Minimum safety personnel requirements are based on the number of attendees and 
whether the event is public or private.   

The Safety Requirements Application must be received by the County 60 days prior to an 
event. The Pacific County Board of County Commissioners and Risk Manager, in consultation 
with the Pacific County Sheriff’s Office, will review all applications and reserve the right to 
adjust safety requirements as they deem necessary.  
Information regarding the event: 

1. The estimated number of persons attending the event: __________
2. This is a  ☐  private event   ☐  public event
3. Alcoholic beverages ☐ will ☐ will not be sold, furnished or consumed.  The hours of

alcohol service will be from _____________ am/pm to _______________ am/pm. 
4. Live music/DJ/dancing  ☐ will  ☐ will not be at the event.

MINIMUM SAFETY REQUIREMENTS, UNLESS ADJUSTED BY THE COUNTY 

 PRIVATE EVENTS  PUBLIC EVENTS 
Attendees No Alcohol, 

with 
Music/Dancing 

Alcohol and 
Music/Dancing 

No Alcohol, 
with 

Music/Dancing 

Alcohol and 
Music/Dancing 

0-100 0 2 1 2 
101-200 1 3 2 3 
201-300 2 3 3 4 
301-400 2 4 4 6 
401-500 2 5 5 6 

1. Safety personnel shall only serve as safety personnel and shall not be used as bartenders
and/or beverage servers at the event.

2. Safety personnel will wear a vest, name tag or shirt clearly identifying them as such.
3. Safety personnel shall enforce entry limitations, such as invitation required, minimum age,

excluding intoxicated person seeking admission, and facility occupancy limitations,
remove individuals, and refuse entry.

4. Private events shall be by invitation only and the public shall not be permitted.



Safety will be provided by: 

☐  Law Enforcement Entity
Jurisdiction  

Name of Officer(s) 

☐  Off-Duty Trained (CJTC or Equivalent) Law Enforcement Officer(s)
Jurisdiction  

Name of Officer(s) 

Note: Law Enforcement Personnel from an agency other than the Sheriff’s Office, and Off-duty 
officers may not act in a law enforcement capacity outside of their jurisdiction and will not be in 
uniform unless they have been commissioned by the Pacific County Sheriff. 

☐  Licensed and Bonded Security Company
A copy of the Company’s license must be on file with the County at least two (2) weeks prior 
to the event. 

I hereby acknowledge that I have familiarized myself with Pacific County Facility Use Safety 
Requirements Application.  I agree that either my designated agent or I shall be on site at all 
times and shall be responsible for the operation of the event and for compliance with all legal 
requirements in connection with this event.  I understand that failure to comply with the rules, 
regulations and conditions set forth by Pacific County will result in immediate revocation of the 
Facility Use Agreement, closure of the Applicant’s event, forfeiture of the Applicant’s rent and 
deposit, and may prevent me from future use of County facilities.   

Date: _________________________  __________________________________________ 
Signature 

__________________________________________ 
Printed Name 



ATTACHMENT E 

FACILITY USE FEE SCHEDULE 

FOR ALL RENTALS:  

1. All fees and deposits are required to be submitted with your application.
2. Deposit/cleaning fee is refundable upon inspection and return of keys.
3. All camping/rv fees are subject to sales and lodging tax

PACIFIC COUNTY FAIRGROUNDS 

WEEKEND RENTAL Friday set-up, Saturday, Sunday clean-up by 1:00PM 
(includes Gauerke Building and Restrooms) $300.00 

Damage/Cleaning Deposit $200.00 
Additional Day $100.00 
Garbage Removal   $50.00  

DAILY RENTAL 8:00AM to 5:00PM 
($100 damage/cleaning deposit included) $200.00 

BY-THE-HOUR RENTAL 
(Including restrooms; excluding Gauerke Building) 

1 to 3 hours  $50.00  per hour 
Each Additional hour   $25.00 per hour 

HORSE ARENA RENTAL  
(includes horse stalls and restrooms) $300.00 

LARGER GROUP RENTAL PACKAGE 
(Includes Gauerke Building, Grange Building and Restrooms) 

4 day rental for up to 30 people $400.00 
Additional day  $100.00 
Additional Fee per person (31or more people)   $10.00 per person 
Garbage Removal   $50.00 
Damage/Cleaning Deposit $200.00 

OFF-SEASON CAMPING FEES 
Tent Camping $10 per day 

$50 per week 

RV Camping with hookups $20 per day 
$100 per week 



PACIFIC COUNTY PARKS 

CAMPSITE DESCRIPTIONS 
There is a maximum of eight (8) people per campsite and two vehicles 

(P) Primitive and water trail campsites: 
Campsite does not include a nearby flush comfort station.  Primitive campsites may not have any 
amenities of a standard campsite.  Sites accessible by motorized/non-motorized vehicles and 
water trail camping. 

(S) Standard campsite: 
A designated campsite served by nearby domestic water, sink waste, garbage disposal and flush 
comfort station. 

(PU) Partial-utility campsite: 
A standard campsite with electricity and may have other utilities available. 

PARK P S PU YURT* 
ADDL 

VEHICLE 
RV DUMP 

FEE 
DAY 
USE 

Bruceport $15.00 $20.00 $25.00 $65.00 $10.00 $5.00 $50.00 
Bush Pioneer $15.00 $20.00 $25.00 n/a $10.00 $5.00 n/c 

Chinook $15.00 $20.00 $25.00 n/a $10.00 $5.00 n/c 
*includes covered area

Morehead P $15.00 up to eight (8) people  
DAY USE $50.00 Plus $25 cleaning deposit; includes lodge & grounds 
3-DAYS $250.00 Plus $100 cleaning deposit; includes lodge & grounds 

CABINS* $5.00 per night/per person up to 25 people  
26+ people requires the rental of a port-a-potty at $75/day 

PACIFIC COUNTY COURTHOUSE 
During weekend or non-business hours 

ROTUNDA $200 
Damage/Cleaning Deposit $250 

POND AREA $100 
Damage/Cleaning Deposit $100 
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Pacific County 
Request for Qualifications/Proposals 

Land Use Hearings Examiner 

Pacific County is currently soliciting proposals from qualified individuals or firms interested in 
serving as the Pacific County Land Use Hearings Examiner. 

Background 
The County seeks to recruit a Land Use Hearings Examiner to hear certain land use appeals, 
development proposals, and related matters within the unincorporated areas of Pacific County. 
Examiners shall be appointed solely with regard to their qualifications for the duties of their 
office and will have such training and experience as will qualify them to conduct administrative 
or quasi-judicial hearings on regulatory enactments and to discharge the other functions 
conferred upon them. 

The Board of Pacific County Commissioners, may appoint one (1) or more examiners for terms 
which shall initially expire twelve (12) months following the date of original appointment and 
one (1) additional year.  Such appointments may be by professional service contract.  Any 
Examiner may be removed by the Board for misfeasance, malfeasance, or nonfeasance. 

Public hearings and appeal hearings are scheduled on an as-needed basis. Typically an Examiner 
can expect to hear ten (10) to fifteen (15) cases per year and all hearings are conducted during 
daytime hours. The Examiner will be required to issue a decision within fourteen (14) calendar 
days of the close of the record in each hearing. 

Scope of Services 
In general, Pacific County’s Land Use Hearings Examiner holds public hearings and decides 
matters related to land development such as: 

• Oysterville Design Review (decisions based on Oysterville Historic District Guidelines)
• Shoreline Development
• Subdivision platting
• Critical Area and Resource Lands Variances
• Zoning Variances and Special Use Hearings
• Appeals of administrative decisions

Scheduling is by consultation with the Pacific County Department of Community Development.  
Hearing support services will be provided by Pacific County. 



Proposal Requirements 
Interested parties are required to submit the following: 

• Letter of interest – no more the one (1) page in length and include contact information
and signature. The letter or attachment to the letter should state all proposed rates and 
charges.  

• Summary of qualifications, experience, and availability – this must be no more than
four (4) pages in length. It should summarize the applicant’s qualifications to be a 
hearing examiner, his/her relevant experience, and availability to provide services to the 
County. 

• Method of approach – one (1) or two (2) page summary of the applicant’s approach to
providing hearings examiner services. 

• Example of written work – at least tw0 (2) examples of the applicant’s written
decisions. 

• Example of Rules of Procedure – The County’s Hearings Examiner is authorized to
adopt rules of procedure. The proposal shall include an example of rules of procedure 
that the Hearings Examiner has previously used. 

• Professional references – at least two (2) professional references, including phone
numbers and contact information. 

Process for selection 
An interview panel will rate each proponent based on the selection criteria, quality of the 
interview, and budget.  The county will then enter into contract discussions with the top-ranked 
respondent.  If the county is unable to reach a satisfactory agreement with the top-ranked 
respondent, contract discussions will terminate and the county may select another respondent.  
The Board of Pacific County Commissioners will have the final authority on contract terms and 
the selection of the Examiner.  

Instructions to Respondents 

The deadline for submission of qualifications is 4:00 PM on Friday, September 16, 
2016.  Submittals received after the deadline will not be considered. 

For questions about this RFQ/RFP please contact County Administrative Officer, Kathy Spoor at 
360/875-9334. 



RCW 42.30.110 
Executive sessions.

(1) Nothing contained in this chapter may be construed to prevent a governing body from 
holding an executive session during a regular or special meeting: 

(a) To consider matters affecting national security; 

(b) To consider the selection of a site or the acquisition of real estate by lease or purchase when 
public knowledge regarding such consideration would cause a likelihood of increased price; 

(c) To consider the minimum price at which real estate will be offered for sale or lease when 
public knowledge regarding such consideration would cause a likelihood of decreased price. 
However, final action selling or leasing public property shall be taken in a meeting open to the 
public; 

(d) To review negotiations on the performance of publicly bid contracts when public knowledge 
regarding such consideration would cause a likelihood of increased costs; 

(e) To consider, in the case of an export trading company, financial and commercial information 
supplied by private persons to the export trading company; 

(f) To receive and evaluate complaints or charges brought against a public officer or employee. 
However, upon the request of such officer or employee, a public hearing or a meeting open to 
the public shall be conducted upon such complaint or charge; 

(g) To evaluate the qualifications of an applicant for public employment or to review the 
performance of a public employee. However, subject to RCW 42.30.140(4), discussion by a 
governing body of salaries, wages, and other conditions of employment to be generally applied 
within the agency shall occur in a meeting open to the public, and when a governing body elects 
to take final action hiring, setting the salary of an individual employee or class of employees, or 
discharging or disciplining an employee, that action shall be taken in a meeting open to the 
public; 

(h) To evaluate the qualifications of a candidate for appointment to elective office. However, any 
interview of such candidate and final action appointing a candidate to elective office shall be in a 
meeting open to the public; 

(i) To discuss with legal counsel representing the agency matters relating to agency 
enforcement actions, or to discuss with legal counsel representing the agency litigation or 
potential litigation to which the agency, the governing body, or a member acting in an official 
capacity is, or is likely to become, a party, when public knowledge regarding the discussion is 
likely to result in an adverse legal or financial consequence to the agency. 

This subsection (1)(i) does not permit a governing body to hold an executive session solely 
because an attorney representing the agency is present. For purposes of this subsection (1)(i), 
"potential litigation" means matters protected by RPC 1.6 or RCW 5.60.060(2)(a) concerning: 

(i) Litigation that has been specifically threatened to which the agency, the governing body, or a 
member acting in an official capacity is, or is likely to become, a party; 

25

http://apps.leg.wa.gov/RCW/default.aspx?cite=42.30.140
http://apps.leg.wa.gov/RCW/default.aspx?cite=5.60.060


(ii) Litigation that the agency reasonably believes may be commenced by or against the agency, 
the governing body, or a member acting in an official capacity; or 

(iii) Litigation or legal risks of a proposed action or current practice that the agency has identified 
when public discussion of the litigation or legal risks is likely to result in an adverse legal or 
financial consequence to the agency; 

(j) To consider, in the case of the state library commission or its advisory bodies, western library 
network prices, products, equipment, and services, when such discussion would be likely to 
adversely affect the network's ability to conduct business in a competitive economic climate. 
However, final action on these matters shall be taken in a meeting open to the public; 

(k) To consider, in the case of the state investment board, financial and commercial information 
when the information relates to the investment of public trust or retirement funds and when 
public knowledge regarding the discussion would result in loss to such funds or in private loss to 
the providers of this information; 

(l) To consider proprietary or confidential nonpublished information related to the development, 
acquisition, or implementation of state purchased health care services as provided in RCW 
41.05.026; 

(m) To consider in the case of the life sciences discovery fund authority, the substance of grant 
applications and grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers of this information; 

(n) To consider in the case of a health sciences and services authority, the substance of grant 
applications and grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers of this information; 

(o) To consider in the case of innovate Washington, the substance of grant or loan applications 
and grant or loan awards if public knowledge regarding the discussion would reasonably be 
expected to result in private loss to the providers of this information. 

(2) Before convening in executive session, the presiding officer of a governing body shall 
publicly announce the purpose for excluding the public from the meeting place, and the time 
when the executive session will be concluded. The executive session may be extended to a 
stated later time by announcement of the presiding officer. 

http://apps.leg.wa.gov/RCW/default.aspx?cite=41.05.026
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