
 

The Board may add and take action on other items not listed on this agenda and order of action is subject to change 
 

The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those 

with language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing.  
Such requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337.

 
Pacific County is an Equal Opportunity Employer and Provider 

BEFORE THE LOCAL BOARD OF HEALTH  

PACIFIC COUNTY, WASHINGTON 

1216 W. Robert Bush Drive 

South Bend, Washington 

 

Friday, December 19, 2014 

9:00AM or shortly thereafter as possible 
 

AGENDA 

 
 

MEETINGS/WORKSHOPS 

 

 

 

Call to Order  

 

PLEDGE OF ALLEGIANCE FOR PACIFIC COUNTY BOARD OF HEALTH & 

BOARD OF COUNTY COMMISSIONERS MEETINGS 

 

Public Comment (limited to three minutes per person) 

 

CONSENT AGENDA (Item A) 

   

 A) Approve regular meeting minutes of November 25 and December 9, 2014 

 

CLOSE MEETING 

 

All matters listed within the Consent Agenda have been distributed to each County Commissioner 

for review and are considered routine.  Consent Agenda items will be approved by one motion of 

the Board of County Commissioners with no separate discussion.  If separate discussion is desired 

on a certain item, that item may be removed from the Consent Agenda at the request of a 

Commissioner, for action later. 
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PROCEEDINGS 
 

9:00 AM       1216 W. Robert Bush Drive 

Monday, November 25, 2014    South Bend, Washington 
 

CALL TO ORDER – 9:01 AM 
 

Steve Rogers, Chair 

Frank Wolfe, Commissioner 

Lisa Ayers, Commissioner 

 

Marie Guernsey, Clerk of the Board 

Kathy Spoor, County Administrative Officer 

Paul Plakinger, Management & Fiscal Analyst 

Mike Collins, Public Works Director/County Engineer 

Andi Harland, Public Works Accounting Manager 

Faith Taylor-Eldred, Community Development Director 

Dotsi Graves, Parks & Fair Manager 

Virginia Leach, Clerk 

Mary Goelz, Health & Human Services Director 

 

GENERAL PUBLIC IN ATTENDANCE 

 

Pat Meyers, Willapa Harbor Herald (recorded meeting) 

 

PLEDGE OF ALLEGIANCE FOR PACIFIC COUNTY BOARD OF HEALTH & 

BOARD OF COUNTY COMMISSIONERS MEETINGS 
 

PUBLIC COMMENT – None 
 

CONSENT AGENDA (Item A-B) 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

Subject to adequate budget appropriations and in accordance with all applicable 

county policies 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Approve Rainbow Valley Landfill Voucher 

 Royal Heights Transfer Station Inc. - $3,535.56 

 City of Raymond - $2,315.00 

 

Approve regular meeting minutes of October 14, 2014, October 28, 2014 and  

November 10, 2014 

 

MEETING CLOSED – 9:02AM 

 

SIGNATURE BLOCK ON THE FOLLOWING PAGE 
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PACIFIC COUNTY 

      LOCAL BOARD OF HEATLH 

            

      _______________________________ 

      Steve Rogers, Chairman 
 

      _______________________________ 

ATTEST:     Frank Wolfe, Commissioner 
 

__________________________  _______________________________ 

Marie Guernsey    Lisa Ayers, Commissioner 

Clerk of the Board 

 

(Please refer to recording of the meeting for a more detailed discussion) 



 PACIFIC COUNTY, WASHINGTON                     

LOCAL BOARD OF HEALTH 

JOURNAL #32 
 

December 9, 2014 Page 38 

 

 

PROCEEDINGS 
 

9:00 AM       1216 W. Robert Bush Drive 

Tuesday, December 9, 2014     South Bend, Washington 
 

CALL TO ORDER – 9:01 AM 
 

Steve Rogers, Chair 

Frank Wolfe, Commissioner 

Lisa Ayers, Commissioner 
 

Marie Guernsey, Clerk of the Board 

Kathy Spoor, County Administrative Officer 

Paul Plakinger, Management & Fiscal Analyst 

Mike Collins, Public Works Director/County Engineer 

Mary Goelz, Health & Human Services Director 

Faith Taylor-Eldred, Community Development Director 

Scott McDougall, Emergency Management Deputy Director 

David Burke, Prosecuting Attorney 

Kathy Langbraaten, 

Wendy Hamlin 

Will Hamlin 
 

GENERAL PUBLIC IN ATTENDANCE 
 

Mike Williams, Chinook Observer (recorded meeting) 

Brad Banks, WSALPHO 

Dick Sheldon 

Doug Kess 

Tom Kollasch 

Dale Beasley 

Key McMurry 

 

PLEDGE OF ALLEGIANCE FOR PACIFIC COUNTY BOARD OF HEALTH & 

BOARD OF COUNTY COMMISSIONERS MEETINGS 
 

PUBLIC COMMENT-None 
 

CONSENT AGENDA (Item A) 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

Subject to adequate budget appropriations and in accordance with all applicable 

county policies 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Approve Rainbow Valley Landfill Vouchers: 

 Royal Heights Transfer Station Inc. - $5,918.22 

 PUD No. 2 - $41.44 

 

MEETING CLOSED – 9:01AM 



 PACIFIC COUNTY, WASHINGTON                     

LOCAL BOARD OF HEALTH 

JOURNAL #32 
 

December 9, 2014 Page 39 

 

 

 

 
 

PACIFIC COUNTY 

      LOCAL BOARD OF HEATLH 

            

      _______________________________ 

      Steve Rogers, Chairman 
 

      _______________________________ 

ATTEST:     Frank Wolfe, Commissioner 
 

__________________________  _______________________________ 

Marie Guernsey    Lisa Ayers, Commissioner 

Clerk of the Board 

 

 

(Please refer to recording of the meeting for a more detailed discussion) 



 

The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
 

The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those with 
language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing.  Such 

requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 

 
Pacific County is an Equal Opportunity Employer and Provider 

BEFORE THE BOARD OF COMMISSIONERS  

PACIFIC COUNTY, WASHINGTON 

1216 W. Robert Bush Drive 

South Bend, Washington 
 

Friday, December 19, 2014 

9:00AM or shortly thereafter 
The Board of County Commissioners meeting will be called  

to order following the business of the Local Board of Health 
 

AGENDA 

 
 

MEETINGS/WORKSHOPS 

1:00 PM Workshop re: management insurance pool 
 

PUBLIC HEARING (held in the Commissioners Meeting Room unless otherwise noted) 

10:00 AM Adopt FY2015 budget; 6-Year (2015-2020) Transportation 

Improvement Program; 2015-2020 Parks & Recreation Capital 

Improvement Plan; & 2015-2020 Capital Improvement Plan for 

Flood Control Zone District #1 (Board of Supervisors) 
 

 

Call to Order 
 

Public Comment (limited to three minutes per person) 

 

CONSENT AGENDA (Items 1-4) 
 

 Department of Community Development 

 1) Approve Amendment #1 to Washington State Patrol Agreement  

  #C110376GSC; authorize Chair to sign 

 

 Department of Public Works 

 2) Approve Amendment #1 to the Bruceport Park Maintenance and  

Operation Contract with Herbert Frank and the Bush Pioneer Park  

Maintenance and Operation Contract with Melvin and Janelle Long 

 

General Business 

3) Vendor Claims: 

Warrants Numbered 125073 thru 125178 - $225,758.51 

4) Approve regular meeting minutes of November 25 and December 9, 2014 

 

YEARS OF SERVICE 

 5) 10 Years: 

  Monte Givens 

  Lisa Ayers 
 

20 Years: 

  Loni Hooper 

All matters listed within the Consent Agenda have been distributed to each County Commissioner 

for review and are considered routine.  Consent Agenda items will be approved by one motion of 

the Board of County Commissioners with no separate discussion.  If separate discussion is desired 

on a certain item, that item may be removed from the Consent Agenda at the request of a 

Commissioner, for action later. 
 



 

The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
 

The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those with 
language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing.  Such 

requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 

 
Pacific County is an Equal Opportunity Employer and Provider 

December 19, 2014 

Page 2 

 

 

ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 

 6) Consider approval of Assignment of Facility Use Agreement from 

Alexandria Communication to Meadows Broadcasting 

7) Consider acceptance of cash bond from Olympia Resource 

Management regarding Road Haul Permit #2014-15 
 

ITEMS REGARDING DEPARTMENT OF COMMUNITY DEVELOPMENT 

 8) Consider adoption of Resolution 2014-055 establishing fee schedule 

 

ITEMS REGARDING AUDITOR’S OFFICE 

 9) Consider approval of request to purchase Eden Personnel Web Extensions 

Product; authorize Chair to sign 

10) Consider approval of request to purchase a server for web based payroll 

accounting software  

11) Consider adoption of Resolution 2014-056 establishing GASB 54 

accounting standards for all county funds 

  

ITEMS REGARDING GENERAL BUSINESS 

12) Consider approval of Public Official Bond for Joyce Kidd for County  

 Auditor and Registrar of Title 

13) Confirm Chair’s signature on the Washington State Office of Public Defense 

Agreement No. ICA15307 effective January 1, 2015 

14) Consider approval of Agreement and Releases in regards to the Employees’ 

Voluntary Retirement; authorize Chair to sign 

15) Consider adoption of Resolution 2014-057 amending the Public Records 

Policy 

16) Consider adoption of Resolution 2014-058 regarding fy2014 budget 

category appropriation transfers 

17) Consider adoption of Resolution 2014-059 in the matter of establishing 

reporting procedures regarding the use of road funds for traffic policing 

18) Consider adoption of Resolution 2014-060 in the matter of establishing 

Engineering Technician/GIS Assistant job description 

 

EXECUTIVE SESSION 

19) To discuss anticipated litigation, pending litigation or any matter suitable for  

 Executive Session under RCW 42.30.11 

 

 



 

The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
 

The hearing facility is “barrier free” and accessible by those with physical disabilities.  Aids will be provided upon request for those with 
language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing.  Such 

requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 
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PUBLIC HEARING – 10:00AM 

20) Consider adoption of the FY2015 budget; 6-Year (2015-2020) 

Transportation Improvement Program; 2015-2020 Parks & Recreation 

Capital Improvement Plan; & 2015-2020 Capital Improvement Plan for 

Flood Control Zone District #1 (Board of Supervisors) 

 

Resolutions to be adopted after the close of the hearing: 

 

 Adopt Resolution 2014-061 in the matter of authorizing increases in the 

Pacific County (General Purposes) and the Pacific County Road District 

(Road Purposes) Regular Property Tax Levies; and providing for the 

distribution of the general purposes levy 

 

 Adopt Resolution 2014-062 in the matter of county-related real and 

personal property tax levies for collection in 2015 

 

 Adopt Resolution 2014-063 in the matter of freezing new county 

employee hiring 

 

 Adopt Resolution 2014-064 in the matter of adoption of the fy2015 

Pacific County Budget, including the 2015-2020 Comprehensive 

Transportation Improvement and 2015 road construction programs, the 

2015-2020 capital improvement plan for parks and recreation, and the 

2015-2020 capital improvement plan for Pacific County Flood Control 

Zone District #1; levying county general purposes and road district 

purposes property taxes; and setting forth the categorical appropriations 

with applicable limitation and responsibilities, including recognizing the 

2015 salaries for Pacific County’s elected Officers and judges 
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PROCEEDINGS 
 

9:00 AM       1216 W Robert Bush Drive 

Tuesday, November 25, 2014    South Bend, Washington 
 

CALLED TO ORDER – 9:02AM 
 

Steve Rogers, Chair 

Frank Wolfe, Commissioner 

Lisa Ayers, Commissioner 

 

Marie Guernsey, Clerk of the Board 

Kathy Spoor, County Administrative Officer 

Paul Plakinger, Management & Fiscal Analyst 

Mike Collins, Public Works Director/County Engineer 

Andi Harland, Public Works Accounting Manager 

Faith Taylor-Eldred, Community Development Director 

Dotsi Graves, Parks & Fair Manager 

Virginia Leach, Clerk 

Mary Goelz, Health & Human Services Director 

 

GENERAL PUBLIC IN ATTENDANCE 

 

Pat Meyers, Willapa Harbor Herald (recorded meeting) 

 

PUBLIC COMMENT - None 
 

CONSENT AGENDA (Items 1-6) 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

Subject to adequate budget appropriations and in accordance with all applicable 

county policies 

 

Health and Human Services Department 

 

Approve the disposal of three printer/scanners from the South County  

Health Department that are non-functional 

 

Department of Public Works 

 

Approve Fact Sheet Amendment “B” through the Washington State Public 

Works Board for the Joe Johns Vicinity Ocean Outfall Storm water 

Conveyance Project; authorize Chair to sign 

 

Sheriff’s Office 

 

Confirm Sheriff’s signature on FY2014 STOP Grant, Standard Assurances,  

Equal Employment Opportunity Plan Certification and Civil Rights  

Requirements Certifications 
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General Business 

 

Vendor Claims: 

Warrants Numbered 124750 thru 124840 - $130,450.55 

 

Approve amendment #1 to the Joint Pacific County Housing Authority  

Contract 

 

Approve the regular meeting minutes from October 14, 2014, October 28,  

2014 and November 10, 2014 

 

ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

Denied six month leave of absence requested by Matt Jordan, noting it would   

violate the Local 367 Collective Bargaining Agreement 

 

Approve the NJPA bid proposal for Networkfleet Hardware and  

Services through Verizon, subject to adequate budget appropriations  

and authorize Chair to sign 

 

Consider adoption of Resolution regarding the temporary closure of 245
th

  

Street from State Route 103 to P Street for construction-DEFERRED 

 

 Approve Communications Facility Use Agreement with Meredith  

Corporation for facility use at Megler site and authorize Chair to sign 

 

Approve Quit Claim for Surfside Estates Accretions with Covenant,  

Conditions and Restrictions and Real Estate Excise Tax Affidavit from  

Eleanor Joan Wilson, Assessor’s parcel #77009001002 and authorize  

Chair to sign 

 

Approve purchase of equipment for the improvement projects for the  

county parks in the amount of $9,226.44 from Fund 125, subject to  

adequate budget appropriations 

 

ITEMS REGARDING DEPARTMENT OF COMMUNITY DEVELOPMENT 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Approve out of class pay for two employees pertaining to Grade 10  

Environmental Health Technician position through December 31, 2014,  

subject to adequate budget appropriations 
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ITEMS REGARDING HEALTH & HUMAN SERVICES DEPARTMENT 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Approve increase of Lindsey Hylton, WellSpring Community Network  

Coordinator, from a .90 FTE to a 1.0 FTE, effective November 1, 2014,  

subject to adequate budget appropriations 

 

ITEMS REGARDING SHERIFF’S OFFICE 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Award bid for two commercial freezers to Smitty’s Vending Inc. at $2,995 

 each not including shipping and tax, subject to adequate budget 

appropriations (Other bids received from Cooks Correctional in the amount of $3,357  

and from Central Restaurant in the amount of $4,319) 

 

ITEMS REGARDING FAIR 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Approve Pacific County fairgrounds winter storage rental agreements and  

authorize Chair to sign 

  

ITEMS REGARDING GENERAL BUSINESS 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Approve issuance of Request for Proposal (RFP) for Collection Services in  

accordance with Chapter 36.18.190 RCW for use by all county 

offices/departments 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

 Vendor claims, subject to adequate budget appropriations 

 Warrants Numbered 124841 through 124960 - $373,390.56 

 

 Adopt Resolution 2014-047 in the matter of amendments to the fy2014  

 budget by appropriation transfer 

 

EXECUTIVE SESSION – Not needed 

 

RECESS – 9:19AM 

 

PUBLIC HEARING – 10:00AM 

 

ATTENDANCE:  Commissioner Wolfe, Commissioner Ayers, Assessor Bruce Walker 

ABSENT: Chair Rogers (Canvassing the election) 
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Vice-Chair Wolfe opened the public hearing regarding certification of levies.   

Bruce Walker was sworn in. 

 

Bruce Walker indicated his Chief Deputy reviewed the levy amounts and all were  

within the statutory requirements. 

 

Vice-Chair Wolfe closed the public hearing. 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 2-0 

Rogers absent. 

 

Adopt Resolution 2014-048 certifying taxes levied upon the property in the  

county for county purposes, and for each taxing district within or coextensive  

with the county, for district purposes 

 

PUBLIC HEARING – 10:02AM 

 

ATTENDANCE:  Commissioner Wolfe, Commissioner Ayers, Assessor Bruce Walker, 

Paul Plakinger, Kathy Spoor 

ABSENT: Chair Rogers (Canvassing the election) 

 

Vice-Chair Wolfe opened the public hearing regarding supplemental budget  

requests.  Paul Plakinger was sworn in and provided an overview of the  

supplemental budget requests. 

 

Vice-Chair Wolfe closed the public hearing. 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 2-0 

Rogers absent. 

 

Adopt Resolution 2014-049 in the matter of supplemental budget for the  

allowance of certain expenditures for fy2014 

 

MEETING CLOSED – 10:06AM 

PACIFIC COUNTY 

      BOARD OF COUNTY COMMISSIONERS 

            

      _______________________________ 

      Steve Rogers, Chairman 

 

      _______________________________ 

ATTEST:     Frank Wolfe, Commissioner 

 

__________________________  _______________________________ 

Marie Guernsey    Lisa Ayers, Commissioner 

Clerk of the Board 

(Please refer to recording of the meeting for a more detailed discussion) 
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OTHER BUSINESS FOR FILING 

 

 Proceedings of the County Canvassing Board of November 25, 2014 filed this  

 Date 

 

 Certificate of Liability Insurance filed for Calvary Chapel of Twin Falls, Inc.  

 effective November 1, 2014 through November 1, 2015 
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PROCEEDINGS 
 

9:00 AM       1216 W Robert Bush Drive 

Tuesday, December 9, 2014     South Bend, Washington 
 

CALLED TO ORDER – 9:02AM 
 

Steve Rogers, Chair 

Frank Wolfe, Commissioner 

Lisa Ayers, Commissioner 
 

Marie Guernsey, Clerk of the Board 

Kathy Spoor, County Administrative Officer 

Paul Plakinger, Management & Fiscal Analyst 

Mike Collins, Public Works Director/County Engineer 

Mary Goelz, Health & Human Services Director 

Faith Taylor-Eldred, Community Development Director 

Scott McDougall, Emergency Management Deputy Director 

David Burke, Prosecuting Attorney 

Kathy Langbraaten, 

Wendy Hamlin 

Will Hamlin 
 

GENERAL PUBLIC IN ATTENDANCE 
 

Mike Williams, Chinook Observer (recorded meeting) 

Brad Banks, WSALPHO 

Dick Sheldon 

Doug Kess 

Tom Kollasch 

Dale Beasley 

Key McMurry 

 

PUBLIC COMMENT 
 

 Dick Sheldon, Doug Kess, and Dale Beasley commented regarding the SMP  

 Process 
 

CONSENT AGENDA (Items 1-2) 
 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

Subject to adequate budget appropriations and in accordance with all applicable 

county policies 

 

Department of Community Development 
 

 Accept the resignation of Anna Miller effective December 12, 2014 
 

General Business 
 

Approve payroll for November 2014; total number of employees: 183;   

total payroll: $732,536.99 
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ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

Approve request to advertise simultaneously within the department and  

367C for two vacant positions: Grade 12-Accountant with the Road Fund 

and Grade 12-Accountant within ER&R Fund, subject to adequate budget  

appropriations 

 

Approve Microsoft “Enterprise Enrollment State and Local” Contract  

for a three year renewal effective January 2015 and authorize Chair to  

sign 

 

Adopt Resolution 2014-050 regarding temporary road closure for  

North Beach Water District water main installation 

 

Approve renewal of a government purchasing account with Adobe, Inc.  

and grant signing authority to Andrew Seaman 

 

ITEMS REGARDING DEPARTMENT OF COMMUNITY DEVELOPMENT 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Approve advertising for Solid Waste Code Enforcement position,  

effective January 2015, subject to adoption and inclusion in fy2015  

budget 

 

Approve Amendment #1 to Loan #L1200031 and Grant #G1300057  

with Department of Ecology and authorize Chair to sign 

 

Consider approval to enter into a new cell phone contract with US Cellular;  

authorize Chair to sign-DEFERRED 

 

ITEMS REGARDING HEALTH & HUMAN SERVICES DEPARTMENT 

 

It was moved by Wolfe, seconded by Ayers and carried by a vote of 3-0 

 

Approve WSALPHO Agreement with Health and Human Services regarding  

Medicaid Administrative Claiming and authorize Director to sign 

 

Approve Department of Health Consolidated Contract #C17121 for 2015- 

2017 and authorize Chair to sign 
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ITEMS REGARDING FAIR 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

Approve Pacific County Fairgrounds Winter Storage Rental Agreements and  

authorize Chair to sign 

 

ITEMS REGARDING AUDITOR’S OFFICE 

 

Consider approval to purchase the Eden Personnel Web Extensions Project in the  

amount of $14,911.50; authorize Chair to sign-DEFERRED 

 

Consider adoption of Resolution 2014 establishing GASB 54 accounting  

standards for all county funds-DEFERRED 

 

Adopt Resolution 2014-051 establishing a Health Care Act Policy 

 

ITEMS REGARDING NORTH DISTRICT COURT 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

Approve Purchase Reimbursement Agreement #PRA15001 with Washington  

State Administrative Office of the Courts and confirm Court  

Administrator/Clerk’s signature 

 

ITEMS REGARDING SOUTH DISTRICT COURT 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

Approve Purchase Reimbursement Agreement with Washington State 

Administrative Office of the Courts for the purchase of four desk top  

personal computers and authorize Court Administrator/Clerk’s to sign 

  

ITEMS REGARDING GENERAL BUSINESS 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

Approve Contract for Payment of Insurance Contributions 

 

Approve Agreement and Releases in regards to the Employee’s Voluntary  

Retirement effective December 31, 2014 with Marilyn Staricka, Janet 

Murray, Charla Clifton, and Debbie Bannish and authorize Chair to sign 

 

Adopt Resolution 2014-052 establishing appointments and designations to  

the Washington Counties Risk Pool 

 

Adopt Resolution 2014-053 regarding budget appropriation transfers 
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ITEMS REGARDING SHERIFF’S OFFICE 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

Accept recommendations of BOLDplanning, Inc. as the best and most  

responsive bidder to update the Pacific County Hazard Mitigation Plan in  

the amount of $52,400, subject to adequate budget appropriations (Other  

 

Nesbitt, Integrated Solutions, Witt-Obrien’s, MLC and Associates) 

 

ITEMS REGARDING GENERAL BUSINESS 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

 Confirm letter of support if support to the WA State Department of Ecology  

 regarding the use of imidacloprid for the management of burrowing shrimp 

 

Approve letter of support to Willapa Bay Hardwoods Acquisitions, LLC 

regarding determination of feasibility of converting waste wood streams to  

lower cost thermal energy and authorize Chair to sign 

 

Approve Vendor Claims, subject to adequate budget appropriations 

Warrants Numbered 124961 through 125072 - $306,036.32 

 

EXECUTIVE SESSION 

9:30Am-9:45AM 

RCW 42.30.110 (1)(i) To discuss with legal counsel representing the agency matters 

relating to agency enforcement actions, or to discuss with legal counsel representing the 

agency litigation or potential litigation to which the agency, the governing body, or a 

member acting in an official capacity is, or is likely to become, a party, when public 

knowledge regarding the discussion is likely to result in an adverse legal or financial 

consequence to the agency. 

 

PUBLIC HEARING – 10:00AM 

ATTEND:  Chair Rogers, Commissioner Wolfe and Commissioner Ayers 

 

 Chair Rogers opened the Public hearing to consider the Franchise Application as  

 submitted by the City of Long Beach 

 

Chair Rogers closed the public hearing. 

 

It was moved by Ayers, seconded by Wolfe and carried by a vote of 3-0 

 

Adopt Resolution 2014-054 for granting a Non-Exclusive No. 2014-02 with 

the City of Long Beach to use county roads, rights-of-way and other 

properties to construct, maintain, and operate water utility in Long Beach 

 

MEETING CLOSED – 10:06AM 
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PACIFIC COUNTY 

      BOARD OF COUNTY COMMISSIONERS 

            

      _______________________________ 

      Steve Rogers, Chairman 

 

      _______________________________ 

ATTEST:     Frank Wolfe, Commissioner 

 

__________________________  _______________________________ 

Marie Guernsey    Lisa Ayers, Commissioner 

Clerk of the Board 

 

(Please refer to recording of the meeting for a more detailed discussion) 

 

 

OTHER BUSINESS FOR FILING 

 

 Letter received October 29, 201 from James O’Hagan regarding the property of  

 Kenyon Kelley filed this date. 

 

 Letter dated November 19, 2014 from Barnett N. Kaliko, Attorney for Dick  

 Sheldon regarding the Shoreline Master Program update. 

 

 Notes from 1/10 of 1% public meetings held December 8, 2014 in Tokeland and  

 December 9, 2014 in South Bend. 

































































BEFORE THE BOARD OF COUNTY COMMISSIONERS 

PACIFIC COUNTY, WASHINGTON 

 

RESOLUTION NO. 2014-______ 

 

IN THE MATTER OF DEFINING AND ADOPTING ALL COUNTY FUNDS FOR 

ACCOUNTING STANDARDS - GASB 54 

 

WHEREAS, the Governmental Accounting Standards Board statement number 54 has redefined 

when the county can report governmental funds outside of the general fund; and 

 

WHEREAS, to prevent the county from having to consolidate funds into the general fund, all 

governmental funds not otherwise restricted by an outside source such as state law, contract, or 

grant must be committed by the county legislative authority; and 

 

WHEREAS, the Board of Pacific County Commissioners previously adopted Resolution Nos. 

2011-049 and 2012-051 in the matter of defining and adopting all county funds for accounting 

standards per GASB 54; now, therefore 

 

IT IS HEREBY RESOLVED by the Board of Pacific County Commissioners that all 

conflicting resolutions shall be repealed on December 31, 2014 at 11:59:59 PM and replaced 

with this resolution; and 

 

IT IS HEREBY FURTHER RESOLVED that the Pacific County Current Expense Fund and 

Special Revenue Funds be defined and committed to purposes as listed in Attachment A, pages 

1-2, all without further hearing or action. 

 

IT IS HEREBY STILL FURTHER RESOLVED that this Resolution shall be effective the 1
st
 

day of January, 2015. 

 

PASSED by the following vote this _______ day of _________________, 2014 by the Board of 

Pacific County Commissioners meeting in regular session at South Bend, Washington, then 

signed by its membership and attested to by its Clerk in authorization of such passage: 

 

 

______ YEA; ______ NAY; ______ ABSTAIN; and ______ ABSENT. 

        

       BOARD OF COUNTY COMMISSIONERS 

       PACIFIC COUNTY, WASHINGTON 

 

       ____________________________________ 

       Steve Rogers, Chair 

 

       ____________________________________ 

ATTEST:      Frank Wolfe, Commissioner 

 

____________________________________  ____________________________________ 

Marie Guernsey, Clerk of the Board   Lisa Ayers, Commissioner  



 

RESOLUTION NO. 2014-______  ATTACHMENT A 

1 
 

 

 

Provided that expenditures are made in accordance with the designated purpose(s) and/or 

restriction(s) set forth for each County Fund in this Attachment A, appropriated expenditures for 

each County Fund may include expenses within any of the following budget categories: 

 

 Capital Expenditures 

 Debt Service 

 Operating Expenses 

 Personnel (including salary and benefits) 

 

 

CURRENT EXPENSE FUND          

 

Fund 001: General Fund  

Use of revenue is generally unassigned and may be used for Pacific County’s general expenses. 

 

 

SPECIAL REVENUE FUNDS          

 

Fund 102: Emergency Management 

The use of contributions from cites is restricted to the preparation for and the carrying out of all 

County emergency management functions as defined in RCW 38.52.010. 

 

Fund 104: Road Fund 

The use of revenue provided through property, private harvest, motor fuel tax and state forest 

board transfer lands are restricted per RCW 36.82.010. 

 

Fund 105: Veterans Fund 

The use of revenue provided through property tax is restricted per RCW 73.08.080. 

 

Fund 106: Tourism Development 

The use of revenue provided by hotel/motel tax is restricted per RCW 67.28.181. 

 

Fund 108: Flood Control 

The use of revenue provided by flood control fees and charges are designated for the 

development and implementation of appropriate projects for mitigation of surface water runoff 

within the active district boundaries. 

  

Fund 109: Vegetation Management 

The use of revenue generated by vegetation control for the road department is restricted per 

RCW 17.10.240.  

 

Fund 110: Treasurer’s Operation & Maintenance 

The use of revenue generated by treasurer fees is restricted per RCW 84.56.020. 
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Fund 111: Auditor’s Operation & Maintenance 

The use of revenue generated by centennial document preservation is restricted per RCW 

36.22.170. 

 

Fund 112: Treasurer REET Technology 

The use of revenue is restricted per RCW 82.45.180. 

 

Fund 116: Department of Community Development 

The uses of revenue generated by licensing and permitting fees are restricted for managing 

community development regulations.  

 

Fund 117: Election Reserve 

The uses of revenue generated by election costs, voter registration charges are restricted per 

RCW 36.33.200.  

 

Fund 118: Health & Human Services 

The use of revenue is restricted per RCW 82.14.460 and per grant restriction requirements. 

 

Fund 301: Capital Improvements 

The use of revenue generated by taxes is restricted per RCW 82.46.010 and RCW 82.46.035. 

 

Fund 302: Public Facilities Improvement 

The use of revenue generated by local sales tax is restricted per RCW 82.14.370. 

 

Fund 127: Low Income Assistance Fund 

Use of revenue generated by recording is restricted per RCW 43.185.060. 

 

Fund 128: Shellfish On-Site Sewage Program 

The use of revenue is restricted per grant requirements. 

 

Fund 138: Court Special Accounts Fund 

The use of revenue generated from collections is restricted per RCW 36.18.016 and RCW 

26.12.240. 

 

Fund 160: PACCOM 

The use of revenue received by other entities and excise tax is restricted per RCW 38.52.510.  

 

Fund 191: Becca Reserve 

The use of revenue is restricted per grant requirements. 

 





















Authorize Chair to Sign
;
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ATTACHMENT A 

to Resolution No. 2014-________ 

(rescinding Resolution 2014-004) 

 

PACIFIC COUNTY 

PUBLIC RECORDS POLICY 

 

Section 1  Purpose 

Section 2  Interpretation and Construction 

Section 3  Public Records Available 

Section 4  Exempt Records 

Section 5  Responsibility and Authority 

Section 6  Public Records Requests-How Made 

Section 7  Inspection of Public Records 

Section 8  Response to Public Records Requests 

Section 9 Resources Devoted to Public Records 

Section 10 Copying and Mailing Fees 

Section 11 Protection of Public Records 

Section 12 Records Scheduled for Destruction 

Section 13 Searching Public Records - Back-up and Security Copies 

Section 14 Review of Denied Public Records Requests 

Section 15 Electronic Information 

Section 16 Resolution/Policy Available to Public 

Section 17 Disclaimer of Liability 

Section 18 Revised Code of Washington 42.56 

 

Section 1 Purpose 

 

The purpose of the Public Records Act is to provide the public with full access to information 

concerning the conduct of government, being mindful of individuals’ privacy rights and the 

desirability of efficient administration of government.  The Public Records Act provides a 

statutory framework by which to administer access to public records 

 

The purpose of establishing this policy is to provide a method by which County staff will review 

and respond to requests for public records within the Public Records Act framework. 

 

This policy does not apply to the courts.  It also does not apply to public records of the State of 

Washington, such as the records of the Administrative Office of the Courts (AOC), the 

Washington State Patrol (WSP), the Department of Licensing (DOL) and the Department of 

Corrections (DOC), that may be available to the County’s employees by virtue of digital 

connectivity. 

 

Section 2 Interpretation and Construction 

 

The provisions of this policy shall be construed to promote full access to the County's public 

records in order to assure continuing public confidence in government: provided, that when 

making public records available the County shall prevent invasions of privacy, shall protect 

public records from damage or disorganization, and shall prevent excessive interference with 

essential government functions. (RCW 42.56.100) 
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Section 3 Public Records Available 

 

In accordance with RCW 42.56.080 public records shall be available for inspection and copying, 

and the County shall, upon request for identifiable public records, make them promptly available 

to any person including, if applicable, on a partial or installment basis as records that are part of a 

larger set of requested records are assembled or made ready for inspection or disclosure. The 

County shall not deny a request for identifiable public records solely on the basis that the request 

is overbroad. The County shall not distinguish among persons requesting records, and such 

persons shall not be required to provide information as to the purpose for the request except to 

establish whether inspection and copying would violate RCW 42.56.070(9) [or to determine 

whether another statute] exempts or prohibits disclosure of specific information or records. The 

County facilities shall be made available to any person for the copying of public records except 

when and to the extent that this would unreasonably disrupt the operations of the County. The 

County shall honor requests for identifiable public records unless exempted by Chapter RCW 

42.56 or another law. 

 

Section 4 Exempt Records 

The Public Records Act provides that a number of types of documents are exempt from public 

inspection and copying.  In addition, documents are exempt from disclosure if any other statute 

exempts or prohibits disclosure.  Requestors should take note that there are many exemptions 

outside of the Public Records Act that may restrict the availability for inspection or release of 

some documents.  Many such exemptions are listed in Attachment D of this policy.  This list is 

for informational purposes only and failure to list an exemption shall not affect the efficacy of 

any exemption.  This list shall be augmented with the latest version provided by Municipal 

Research and Services Center of Washington. 

 

The County is prohibited by statute from disclosing lists of individuals for commercial purposes. 

(RCW 42.56.070(9)). 

 

Section 5 Responsibility, Authority, and Obligations 

Public Records Officers Authority 

A. Public Records Officers should serve as the point of contact for members of the public who 

request disclosure of public records.  Public Records Officers will provide assistance to 

requestors, reasonably ensure that public records are protected from damage or 

disorganization, and prevent fulfilling public records requests from causing excessive 

interference with essential function of Pacific County.  Public Records Officers may delegate 

the responsibilities of processing requests to other staff. 

 

B. The Clerk of the Board of County Commissioners is the Public Records Officer for the Board 

of County Commissioners, Department of Public Works, Department of Community 

Development, Department of Public Health and Human Services, Department of General 

Administration, Pacific County Fair, WSU Cooperative Extension, and Vegetation 

Management.  This also includes all boards and commissions appointed by and reporting to 

the Board of County Commissioners and all funds administered by the Board of County 

Commissioners. 

 

C. Unless otherwise designated by an elected official, each elected official is the Public Records 

Officer for the offices of the Sheriff, Assessor, Auditor, Treasurer, Prosecutor, and the Clerk 

of Superior Court. 
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County Staff Responsibility 

 

A. All county staff are responsible for assisting in identifying responsive records and facilitating 

thorough collection of records.   

B. The county will provide training to county staff on their obligations under the Public Records 

Act, including the responsibility of all employees to retain records according to the relevant 

retention schedule (RCW 42.56.152).   

C. For most county staff, producing records in response to records requests is a responsibility 

assigned in addition to their primary assigned duties and functions.  For those county staff, 

for whom responding to records is not among their primary assigned duties, the need to 

devote more than ten hours in a month to records production may result in delay of the 

response to a records request.  

 

Requestors Obligations 
 

A. Reasonable notice that request is for public records. A requestor must give the County 

reasonable notice that the request is being made pursuant to the act. Requestors are 

encouraged to cite or name the act but are not required to do so.  A request using the terms 

"public records," "public disclosure," "FOIA," or "Freedom of Information Act" (the terms 

commonly used for federal records requests) should provide the County with reasonable 

notice in most cases. A requestor should not submit a "stealth" request, which is buried in 

another document in an attempt to trick the agency into not responding. 

 

B. Identifiable record. A requestor must request an "identifiable record" or "class of records" 

before an agency must respond to it. RCW 42.17.270/42.56.080 and 

42.17.340(1)/42.56.550(1). An "identifiable record" is one that County staff can reasonably 

locate. The act does not allow a requestor to search through County files for records which 

cannot be reasonably identified or described to the County. Public records requests are not 

interrogatories. The County is not required to conduct legal research for a requestor. When a 

request uses an inexact phrase such as all records "relating to" a topic (such as "all records 

relating to the property tax increase"), the County may interpret the request to be for records 

which directly and fairly address the topic. If the County receives a "relating to" or similar 

request, it should seek clarification of the request from the requestor. 

 

C. "Overbroad" requests. The County cannot "deny a request for identifiable public records 

based solely on the basis that the request is overbroad." RCW 42.17.270/42.56.080. 

However, if such a request is not for identifiable records or otherwise is not proper, the 

request can still be denied. When confronted with a request that is unclear, the County should 

seek clarification. 

 

Section 6 Public Records Requests – How Made 

 

A. Public records may be inspected and/or copies may be obtained under the following 

procedures: 

1) A request for public records shall be directed to the Public Records Officer for the office 

or department having custody or control of the requested records. If the location of 

records is unknown, then the request may be made to the Public Records Officer for the 

Board of Pacific County Commissioners. 

 

  

http://apps.leg.wa.gov/RCW/default.aspx?cite=42.17.270
http://apps.leg.wa.gov/RCW/default.aspx?cite=42.17.270
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2) Requests for public records can be initiated in person, by mail, e-mail, fax, over the 

phone, or hand delivered to the respective Public Records Officer for which the request is 

being made (See Section 6).  Requestors are encouraged to use Pacific County’s Public 

Records Center at http://www.co.pacific.wa.us/Public-Records/index.htm.  Requests may 

be submitted on the Records Request Form (Attachment C) included in this policy. 

3) If a public records request is made to county staff, other than in writing, they should 

memorialize the request by either completing the Records Request Form (Attachment A), 

notify the Public Records Officer or Public Records Coordinator, or enter the request 

directly into the Public Records Center, if possible. 

 

B. A request for public records should include the following: 

1) The requestor's name, mailing address, and telephone number; 

2) The date of the request; 

3) A clear indication that the document is a "Public Records Request;" 

4) Whether the request is to inspect the public records or for copies of public records if 

known, or both; 

5) A clear description of the public records requested for inspection and/or copying and the 

office or department having custody of the public records if known; and 

6) If the request is for a list of individuals, the requestor shall declare, in writing, under 

penalty of perjury pursuant to the laws of the State of Washington (RCW 42.56.070(9)), 

that the list will not be used for commercial purposes.  The requestor also must 

acknowledge that they are solely responsible for any consequences or damages arising 

from any commercial use of the list of individuals they are requesting.  

7) Records requests may only encompass existing records.  They cannot be used to obtain 

copies of records not yet in existence or in the possession of the County. 
 

C. If an elected official or department maintains indexed records specifically for public 

inspection and copying, the Public Records Officer may permit inspection and copying in 

response to an oral request.  However, the Public Records Officer may require a written 

request if the request is for, or the response may include, any of the following: 

1) A list of individuals; 

2) Categorical requests not identifying a specific public record; 

3) Subjects pertaining to current, threatened or potential litigation; 

4) More than 50 pages of documents; 

5) Reproduction of oversized documents such as maps, surveys, large format photographs  

 or color reproduction; or 

6) Public records or information exempt from disclosure.  
 

D. Requests for inspection or copying of public records maintained by an agency of the State of 

Washington or another government agency must be made to such agency and will be subject 

to that agency's rules and regulations, including required forms and fees.  

 

Section 7 Inspection of Public Records 

 

Public records shall be inspected at the offices of the elected official or department having 

custody or control of the records. Public records shall be available for inspection during 

customary office hours (RCW 42.56.100). 

 

Public Records Officers may request that the person seeking to inspect public records schedule 

an appointment for inspection.  

 

http://www.co.pacific.wa.us/Public-Records/index.htm
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Section 8 Response to Public Records Requests 

 

A. Mindful of the requirements of RCW 42.56.100, to the extent reasonably possible, the 

requests will be processed in the order allowing the most requests to be fulfilled/completed in 

the most efficient manner.   

 

B. Within five business days (day one is the first working day after the request is received) of 

receiving a public record request the Public Records Officer must respond by (1) providing 

the record; (2) providing an internet address and link on the County's web site to the specific 

records requested, except that if the requestor notifies the County that he or she cannot access 

the records through the internet, then the County must provide copies of the record or allow 

the requestor to view copies using a County computer; (3) acknowledging that the County 

has received the request and providing a reasonable estimate of the time the County will 

require to respond to the request; or (4) denying the public record request.   

(RCW 42.56.520) 

 

C. In order to provide a reasonable estimate of time to fulfill the request, requests should be 

categorized as indicated in Attachment B to this policy.  However, requests that require 

immediate response in the interest of public safety (imminent danger), shall take priority over 

all other requests.  The response letter should include language along the lines of the 

following statement: “We anticipate it may take up to ___ business days to fulfill this 

request”.   

 

D. In acknowledging receipt of a public records request that is unclear, the County may ask the 

requestor to clarify the information they are seeking.  If the requestor fails to clarify an 

unclear request, the County need not respond to it further (RCW 42.56.520).  If the requestor 

does not respond within thirty (30) days of the clarification request, the County will send an 

abandoned letter to the requestor. 

 

E. If the Public Records Officer does not respond in writing within five working days after 

receipt of a request for public records, the requestor shall be entitled to request review by 

either the Public Record Officer's elected official or department head or by the Prosecuting 

Attorney. 

 

F. If the Public Records Officer provides an estimate of the time required to respond to the 

request and the requestor believes the amount of time stated is not reasonable, then the 

requestor may request that the Public Record Officer's elected official or department head or 

the Prosecuting Attorney review the estimate of time. 

 

G. If requested records contain information that affect the rights of others, would clearly not be 

in the public interest and would substantially and irreparably damage any person, (including 

current or past Pacific County employees) and/or may be exempt from disclosure, Public 

Records Officers or designee may, prior to providing the records, give notice to those persons 

(RCW 42.56.540) and allow time for action by the affected parties (RCW 42.56.520).  If a 

Superior Court order preventing disclosure is sought, the records request shall be placed on 

hold until the Superior Court decides the matter. 

 

H. When a request for public records is received that concerns a subject known to involve 

litigation or an investigation that may be threatened, anticipated or pending, the Public 

Records Officer should promptly notify the County Prosecuting Attorney of the request. 
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Section 9 Resources Devoted to Public Records 

 
A. The resources currently allocated to public disclosure response are established as the initial 

level of effort necessary to ensure that public disclosure response is not creating excessive 

interference with essential county government functions. 

 

B. Starting with the 2015 budget process, the Board of County Commissioners (BOCC) shall 

determine and establish the level of effort to be devoted to public records disclosure and the 

amount of resources to be allocated.  During the budget process, the BOCC will devote at 

least a portion of a public workshop or meeting specifically to public records response 

resource allocation before adopting the final budget. 

 

C. The BOCC may reevaluate its determination as part of the supplemental budget process on 

an as needed basis. 

 

D. The county does not intend every employee to expend ten hours per month responding to 

records requests.  The limitation in Section 5(C) of up to ten hours per month for those 

county employees for whom responding to records requests is not among their primary 

assigned duties is not an allocation of resources available for other public records responses. 

 

Section 10 Copying and Delivery Fees 

 

A. Disallowed Charges 

1) No fee will be charged for the inspection of a public record. 

2) No fee will be charged for locating public records in response to a request and making the 

records available for inspection or copying. 

3) No fee will be charged for searching for public records, redacting portions of a record 

which are exempt from disclosure, or preparing an index of exempt documents. 

 

B. Allowed Charges 

1) A reasonable fee will be charged to reimburse the County for the costs of providing 

copies. The fee for copying may be waived for a single request if the expense of 

processing the payment exceeds the costs of providing the copies.  In general, costs may 

be waived if a single request involves less than 50 pages or is $5.00 or less in total. 

2) A reasonable fee shall be charged to reimburse the County for the cost of delivering 

copies of public records to a requestor, including the cost of packaging the copies for 

delivery and the actual cost of postage or delivery. 

3) Any request for which the response will be more than 50 pages of documents, oversized 

documents, color photographs or reproductions, recordings and computer disks may be 

sent to a private copying service for copying, in which case the copying fee shall be the 

actual charge imposed for copying, applicable taxes and shipping costs and shall include 

staff time (including benefits) for travel and mileage at the current rate set by WA State 

Office of Financial Management. 
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The fee for searching records, research, and/or providing a copy of a public record may be set by 

statute.  Unless a fee is fixed by another federal, state or county ordinance/resolution, the 

following fee schedule is applicable: 

8.5" x 14” page or less  $0.15 per page 

CD's w/ protective case  $1.00 plus the actual cost of staff time necessary for  

loading records onto a CD (Staff time includes the hourly rate 

plus benefits) 

Fax (8.5" x 11" only)  Actual cost 

Postage    Actual cost 

Boxes    Actual cost 

Envelopes    Actual cost 

Copying Service   Actual cost 

Creation of Electronic records Actual cost of staff time necessary for preparing documents  

     for scanning, scanning and loading electronic records into  

     an e-mail (Staff time includes hourly rate plus benefits)  

 

C. The Public Records Officer may require a deposit of up to 10% before copying requested 

public records.  (RCW 42.56.120)  

 

D. If records are provided on an installment basis, the Public Records Officer may charge and 

collect all applicable copying fees (not limited to the ten percent deposit) for each 

installment.  (RCW 42.17.300/42.56.120) The Public Records Officer may also require that 

copying and delivery fees be paid in full prior to the release of the final installment of 

records.   

 

E. Payment may be made by cash, check or money order made payable to Pacific County. 

 

F. If an installment of a records request is not claimed or reviewed, the County is not obligated 

to fulfill the balance of the request. (RCW 42.56.120)  However, the County will provide 

thirty days from the date of mailing for the Requestor to claim or review the records.  If the 

request is not claimed or reviewed within the given time frame, the County may close the 

file. 

  

Section 11  Protection of Public Records 

 

Each Public Records Officer should, to the extent practical, insure that records requested are not 

misplaced or misfiled by members of the public during inspections and not removed from a 

County office/department. Original public records shall not be released to the public for any 

purpose. 

 

Section 12 Retention of Public Records 

 

All Public Records Officers, county officials and employees should follow the County’s Records 

Retention Policy.   

 

If a public record request is made at a time when a record exists, but the record is scheduled for 

destruction in the near future, the record should be retained until the request is resolved. 
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Section 13 Searching Public Records-Back-up and Security Copies 

In order to prevent excessive interference with essential functions of the County, Public Records 

Officers should not search backup or security systems for copies of public records when the 

originals of such records have been identified, located and are available for inspection and/or 

copying. 

 

Section 14 Review of Denied Public Records Request 

 

A. Petition for internal administrative review of denial of access. Any person who objects to 

the initial denial or partial denial of a records request may petition in writing (including e-

mail) to the Prosecuting Attorney for a review of that decision. The petition shall include a 

copy of or reasonably identify the written statement by the public records officer or designee 

denying the request. 

 

B. Consideration of petition for review. The Prosecuting Attorney should immediately 

consider the petition and either affirm or reverse the denial in a prompt fashion following the 

County’s receipt of the petition. 

 

C. Judicial review. Any person may obtain court review of denials of public records requests 

pursuant to RCW 42.56.550. 

 

Section 15 Electronic Information 

 

A. The County produces and maintains data in electronic records to maximize efficiency in 

fulfilling its basic public service functions. These electronic records relate to the operation 

and conduct of County government. 

 

B. Electronic records are public records subject to disclosure under the Public Records Act and 

this policy, unless exempt from disclosure under state or federal law. 

 

C. At the option of the Public Records Officer, electronic records may be printed and provided 

in paper format.  If the electronic record is large and/or not capable of being printed in an 

understandable format, then the electronic record may be provided in the digital format in 

which the record is maintained by the County.  The County is not obligated to convert an 

electronic record to a digital format that is different than the format maintained by the 

County. 

 

D. Fees for providing electronic records in electronic form shall be based on the actual cost of 

the media used to provide the records and staff time (plus benefits) to prepare the information 

onto the media. 

 

E. The County has no obligation to create custom electronic products by acquiring data, running 

custom queries, programming software, testing models, reformatting data, or configuring a 

product in order to respond to a specific request.  

 

Section 16 Policy Available to Public 

 

A copy of this policy should be made available to the public, without cost, at each County office 

and/or department.   
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Section 17 Disclaimer of Liability 

 

Neither the County nor any officer, employee, official or custodian shall be liable, nor shall a 

cause of action exist, for any loss or damage based upon a release of Public Records if the person 

releasing acted in good faith in attempting to comply with this policy. (RCW 42.56.060) 

 

This policy is not intended to expand or restrict the rights of disclosure or privacy as they exist 

under state and federal law. Nothing in this policy in intended to impose mandatory duties on the 

County beyond those imposed by state and federal law. 

 

Section 18 Revised Code of Washington 42.56 

 

Chapter 42.56 of the Revised Code of Washington can be found on the Washington State 

Legislature’s web page at http://apps.leg.wa.gov/RCW/default.aspx?cite=42.56 

 

 

 

http://apps.leg.wa.gov/RCW/default.aspx?cite=42.56
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ATTACHMENT B 

PUBLIC RECORDS REQUEST CATEGORICAL GUIDELINES  
 

CATEGORY APPROXIMATE RESPONSE TIME 

Category 1 Up to 30 business days 

° 
Routine or readily filled requests for easily identified and immediately accessible 

records and does not include an e-mail search 

      Category 2 Up to 90 business days/or more if needed 

Routine requests that involve: 

   ° Large number of records 

   ° Records not easily identified, located and accessible 

° Number of departments/offices involved 

 ° E-mail search request *  

      Category 3 Up to 120 business days/or more if needed 

Requests that are complex and may be especially broad or vague that involve: 

° Large number of records  

   ° Records not easily identified, located and accessible 

° Research by county staff 

   ° Number of departments/offices involved 

 ° E-mail search request *  

° Review by Public Records Officer/Alternate whether any of the records are exempt 

      Category 4 Up to 180 business days/or more if needed 

Requests that are complex and may be especially broad or vague which involve: 

° Large number of records  

   ° Records not easily identified, located and accessible 

° Research by county staff 

   ° Number of departments/offices involved 

 ° E-mail search request *  

° Third party notification 

   ° Review by public records officer/alternate whether any of the records are exempt 

° Need for legal review  

          

1. This category guideline is provided for staff estimation of response times.   

2. Response times may fall outside of these categorical timelines depending upon search 

conditions, as well as the number and complexity of other open requests. 

3. If an e-mail search is requested, the estimated response time or time extension should consider 

the following: 

a. Time frame requested 

b. Number of e-mail boxes to search 

c. Number of search terms 

d. Computer Services availability to retrieve e-mails 

e. Number of e-mails retrieved 

i. Estimated time for review of all e-mails 

ii. Number of potential redactions and redaction log 

iii. Possible legal review 

iv. Possible 3
rd

 party notification 
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4.   
PACIFIC COUNTY 

1216 W. Robert Bush Drive/P O Box 187 South Bend, WA  98586 

(360) 875-9337 / (360) 642-9337 / (360) 484-7337 /(360) 267-8337 

TDD: (360) 875-9400 / FAX: (360) 875-9335 

PUBLIC RECORDS REQUEST FORM 

  Requestor:  ______________________________________________________________________________________ 

  

Mailing Address:  _________________________________________________________________________________ 

  

City:  ______________________________________________  State:  ______________  Zip:  ___________________ 

  

Phone Number:  ___________________________________ E-mail:  _______________________________________ 

  

Do you wish to:  □ Inspect the records □ Receive copies; willing to pay up to the amount indicated:  $______________ 

RECORDS REQUESTED:  Please describe the SPECIFIC records you are requesting and any additional information 

that will help us locate said records (dates, names, etc.) RCW 42.56.520 requires that response/action on a request for 

public records must be taken within five (5) business days.  (Please attach and sign pages if additional space is needed) 

_________________________________________________________________________________________ 

  

_________________________________________________________________________________________ 

  

_________________________________________________________________________________________ 

Parcel #: _______________________  Legal Description :__________________________________________ 
 

Property Owner(s):  ________________________________________________________________________ 

I understand that Washington State Law (RCW 42.56.070(9) prohibits the use of lists of individuals for commercial 

purposes.  If applicable to this request, I hereby declare, under penalty of perjury pursuant to the laws of the State of 

Washington, that I will not use the list of individuals obtained from this request for commercial purposes.  If applicable, 

I also acknowledge that I am solely responsible for any consequences or damages arising from my commercial use of 

the list of individuals I am obtaining.  
 

Signature:  _____________________________  Date:  ________________ Place of Signing:  ____________________ 

FOR OFFICIAL USE ONLY  

Date Received:  _______________________   Response Required by:  _______________________________________ 

Request forwarded to:  _________________________    Date forwarded:  ____________________________________ 
Action Taken  

□ Pacific County Public Records Request Policy provided, date:  _____________________ 

□ Approved; request fulfilled.  Notified Requestor records are available and where.  If copies requested and payment or deposit on 

payment has been made; date copies mailed/delivered:  ____________________________. 

□ Request to be denied; IMMEDIATELY forward to Prosecuting Attorney for review. 

□ Record partially withheld.  Notified Requestor with reason for partial withholding listing exemption(s) cited.  Copy of letter 

attached. 

□ Evaluation necessary.  Estimate _____ days needed for final response.  Notified Requestor.  Copy of letter attached. 

□ Clarification needed from Requestor.  Contacted for clarification & notified of revised estimate of when records will be available.  

Copy of letter attached. 

□ DENIAL APPROVED:  Department to notify Requestor by mail of reasons for denial. 
 

 

Comment:  _________________________________________________________________________________________________ 

  

Signature:  _____________________________________________  Date:  ___________________________________  

  

ACTION RECOMMENDED BY PROSECUTING ATTORNEY 

REQUEST # 

______________________ 

For Official Use Only 

ATTACHMENT C 
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ATTACHMENT D 

Exemption and Prohibition Statutes 

Not Listed in Chapter 42.56 RCW 
As provided by Municipal Research and Services Center of Washington 

RCW 42.56.070(2): 

For informational purposes, each agency shall publish and maintain a current list containing every law, 

other than those listed in this chapter, that the agency believes exempts or prohibits disclosure of specific 

information or records of the agency. An agency's failure to list an exemption shall not affect the efficacy 

of any exemption. 

 

Citation   Records 
RCW 2.64.111   Documents regarding discipline/retirement of judges 

RCW 2.64.113   Confidentiality - violations 

RCW 4.24.550   Information on sex offenders 

RCW 5.60.060   Privileged communications 

RCW 5.60.070   Court-ordered mediation records 

RCW 7.68.140   Victims’ compensation claims 

RCW 7.69A.030(4)  Child victims and witnesses – protection of identity 

RCW 7.69A.050  Rights of child victims and witnesses – addresses 

RCW 7.75.050   Records of Dispute Resolution Centers 

RCW 9.02.100   Reproductive privacy 

RCW 9A.82.170  Financial institution records – wrongful disclosure 

RCW 9.51.050   Disclosing transaction of grand jury 

RCW 9.51.060   Disclosure of grand jury deposition 

RCW 9.73.090(1)(c)  Prohibition regarding specified emergency response personnel recordings 

RCW 10.27.090  Grand jury testimony/evidence 

RCW 10.27.160  Grand jury reports – release to public only by judicial order 

RCW 10.29.030  Organized crime special inquiry judge 

RCW 10.29.090  Records of special inquiry judge proceedings 

RCW 10.52.100  Records identifying child victim of sexual assault 

RCW 10.77.210  Records of persons committed for criminal insanity 

RCW 10.97.040  Criminal history information released must include disposition 

RCW 10.97.050  Conviction and criminal history information 

RCW 10.97.060  Deletion of certain criminal history record information, conditions 

RCW 10.97.070  Disclosure of identity of suspect to victim 

RCW 10.97.080  Inspection of criminal record by subject 

RCW 13.32A.090  Crisis residential centers notice to parent about child 

RCW 13.34.115  Court dependency proceedings 

RCW 13.40.217  Juveniles adjudicated of sex offenses – release of information 

RCW 13.50.010  Maintenance of and access to juvenile records 

RCW 13.50.050  Juvenile offenders 

RCW 13.50.100  Juvenile/children records not relating to offenses 

RCW 13.60.020  Missing children information 

RCW 13.70.090  Citizen juvenile review board – confidentiality 

RCW 18.04.405  Confidentiality of information gained by CPA 

RCW 18.19.060  Notification to clients by counselors 

RCW 18.19.180  Confidential communications with counselors 

RCW 19.215.020  Destruction of personal health and financial information 

RCW 19.34.240(3)  Private digital signature keys 

RCW 19.215.030  Compliance with federal rules 

RCW 26.04.175  Name and address of domestic violence victim in marriage records 

RCW 26.12.170  Reports of child abuse/neglect with courts 

RCW 26.23.050  Child support orders 
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Citation   Records 
RCW 26.23.120  Child support records 

RCW 26.26.041  Uniform Parentage Act – protection of participants 

RCW 26.26.450  Confidentiality of genetic testing 

RCW 26.33.330  Sealed court adoption records 

RCW 26.33.340  Agency adoption records 

RCW 26.33.343  Access to adoption records by confidential intermediary 

RCW 26.33.345  Release of name of court for adoption or relinquishment 

RCW 26.33.380  Adoption – identity of birth parents confidential 

RCW 26.44.010  Privacy of reports on child abuse and neglect 

RCW 26.44.020(19)  Unfounded allegations of child abuse or neglect 

RCW 26.44.030  Reports of child abuse/neglect 

RCW 26.44.125  Right to review and amend abuse finding – confidentiality 

RCW 27.53.070  Records identifying the location of archaeological sites 

RCW 29A.08.720  Voter registration records – place of registration confidential 

RCW 29A.08.710  Voter registration records – certain information exempt 

RCW 35.102.145  Municipal business and occupation tax – Confidentiality, privilege, and  

   Disclosure 

Chapter 40.14 RCW  Preservation and destruction of public records 

RCW 42.23.070(4)  Municipal officer disclosure of confidential information prohibited 

RCW 42.41.030(7)  Identity of local government whistleblower 

RCW 42.41.045  Non-disclosure of protected information (whistleblower) 

RCW 46.52.080  Traffic accident reports – confidentiality 

RCW 46.52.083  Traffic accident reports – available to interested parties 

RCW 46.52.120  Traffic crimes and infractions – confidential use by police and courts 

RCW 46.52.130(2)  Abstract of driving record 

RCW 48.62.101  Local government insurance transactions – access to information 

RCW 50.13.060  Access to employment security records by local government agencies 

RCW 50.13.100   Disclosure of non-identifiable information or with consent 

RCW 51.28.070  Worker’s compensation records 

RCW 51.36.060  Physician information on injured workers 

RCW 60.70.040  No duty to disclose record of common law lien 

RCW 68.50.105  Autopsy reports 

RCW 68.50.320  Dental identification records – available to law enforcement agencies 

Chapter 70.02 RCW  Medical records – access and disclosure – entire chapter (HC providers) 

RCW 70.05.170  Child mortality reviews by local health departments 

RCW 70.24.022  Public health agency information regarding sexually transmitted disease  

   investigations - confidential 

RCW 70.24.024  Transcripts and records of hearings regarding sexually transmitted diseases 

RCW 70.24.105  HIV/STD records 

RCW 70.28.020  Local health department TB records – confidential 

RCW 70.48.100  Jail records and booking photos 

RCW 70.58.055  Birth certificates – certain information confidential 

RCW 70.58.104  Vital records, research confidentiality safeguards 

RCW 70.94.205  Washington Clean Air Act – confidentiality of data. 

RCW 70.96A.150  Alcohol and drug abuse treatment programs 

RCW 70.123.075  Client records of domestic violence programs 

RCW 70.125.065  Records of rape crisis centers in discovery 

RCW 71.05.390  Information about mental health consumers 

RCW 71.05.395  Ch. 70.02 RCW applies to mental health records 

RCW 71.05.400  Information to next of kin or representative 

RCW 71.05.425  Notice of release or transfer of committed person after offense dismissal 

RCW 71.05.427  Information that can be released 

RCW 71.05.430  Statistical data 

RCW 71.05.440  Penalties for unauthorized release of information 
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Citation   Records 
RCW 71.05.445  Release of mental health information to Dept. of Corrections 

RCW 71.05.620  Authorization requirements and access to court records 

RCW 71.05.630  Release of mental health treatment records 

RCW 71.05.640  Access to treatment records 

RCW 71.05.650  Accounting of disclosures 

RCW 71.24.035(5)(g)  Mental health information system – state, county and regional support networks –  

   confidentiality of client records 

RCW 71.34.200  Mental health treatment of minors – records confidential 

RCW 71.34.210  Court records for minors related to mental health treatment 

RCW 71.34.225  Release of mental health services information 

RCW 71A.14.070  Records regarding developmental disability – confidentiality 

RCW 72.09.345  Notice to public about sex offenders 

RCW 72.09.585(3)  Disclosure of inmate records to local agencies – confidentiality 

RCW 73.04.030  Veterans discharge papers exemption (see related RCW 42.56.440) 

RCW 74.04.060  Applicants and recipients of public assistance 

RCW 74.04.520  Food stamp program confidentiality 

RCW 74.09.900  Medical assistance 

RCW 74.13.121  Financial information of adoptive parents 

RCW 74.13.280  Children in out-of-home placements - confidentiality 

RCW 74.20.280  Child support enforcement – local agency cooperation, information 

RCW 74.34.095  Abuse of vulnerable adults - confidentiality of investigations and reports 

RCW 82.32.330  Disclosure of tax information 

RCW 84.36.389  Confidential income data in property tax records held by assessor 

RCW 84.40.020  Confidential income data supplied to assessor regarding real property 

 

Selected Federal Confidentiality Statutes and Rules 

18 USC § 2721 - 2725  Driver and License Plate Information 

20 USC § 1232g  Family Education Rights and Privacy Act 

23 USC § 409   Evidence of certain accident reports 

42 USC 290dd-2  Confidentiality of Substance Abuse Records 

42 USC § 405(c)(2)(C)(viii)(I) Limits on Use and Disclosure of Social Security Numbers. 

42 USC 654(26)  State Plans for Child Support 

42 USC 671(a)(8)  State Plans for Foster Care and Adoption Assistance 

42 USC 1396a(7)  State Plans for Medical Assistance 

7 CFR 272.1(c)   Food Stamp Applicants and Recipients 

34 CFR 361.38   State Vocational Rehabilitation Services Programs 

42 CFR Part 2 (2.1 - 2.67) Confidentiality of Alcohol and Drug Abuse Patient Records 

42 CFR 431.300 - 307  Safeguarding Information on Applicants and Recipients of Medical Assistance 

42 CFR 483.420  Client Protections for Intermediate Care Facilities for the Mentally Retarded 

42 CFR 5106a(b)(2)(A) Grants to States for Child Abuse and Neglect Prevention and Treatment  

   Programs 

45 CFR 160-164  HIPAA Privacy Rule 

46 CFR 40.321   USCG regulations regarding confidentiality of drug and alcohol test results done  

   by marine employers 
 





















RCW 42.30.110 
Executive sessions. 

 

(1) Nothing contained in this chapter may be construed to prevent a governing body from 
holding an executive session during a regular or special meeting: 
 
(a) To consider matters affecting national security; 
 
(b) To consider the selection of a site or the acquisition of real estate by lease or purchase when 
public knowledge regarding such consideration would cause a likelihood of increased price; 
 
(c) To consider the minimum price at which real estate will be offered for sale or lease when 
public knowledge regarding such consideration would cause a likelihood of decreased price. 
However, final action selling or leasing public property shall be taken in a meeting open to the 
public; 
 
(d) To review negotiations on the performance of publicly bid contracts when public knowledge 
regarding such consideration would cause a likelihood of increased costs; 
 
(e) To consider, in the case of an export trading company, financial and commercial information 
supplied by private persons to the export trading company; 
 
(f) To receive and evaluate complaints or charges brought against a public officer or employee. 
However, upon the request of such officer or employee, a public hearing or a meeting open to 
the public shall be conducted upon such complaint or charge; 
 
(g) To evaluate the qualifications of an applicant for public employment or to review the 
performance of a public employee. However, subject to RCW 42.30.140(4), discussion by a 
governing body of salaries, wages, and other conditions of employment to be generally applied 
within the agency shall occur in a meeting open to the public, and when a governing body elects 
to take final action hiring, setting the salary of an individual employee or class of employees, or 
discharging or disciplining an employee, that action shall be taken in a meeting open to the 
public; 
 
(h) To evaluate the qualifications of a candidate for appointment to elective office. However, any 
interview of such candidate and final action appointing a candidate to elective office shall be in a 
meeting open to the public; 
 
(i) To discuss with legal counsel representing the agency matters relating to agency 
enforcement actions, or to discuss with legal counsel representing the agency litigation or 
potential litigation to which the agency, the governing body, or a member acting in an official 
capacity is, or is likely to become, a party, when public knowledge regarding the discussion is 
likely to result in an adverse legal or financial consequence to the agency. 
 
This subsection (1)(i) does not permit a governing body to hold an executive session solely 
because an attorney representing the agency is present. For purposes of this subsection (1)(i), 
"potential litigation" means matters protected by RPC 1.6 or RCW 5.60.060(2)(a) concerning: 
 
(i) Litigation that has been specifically threatened to which the agency, the governing body, or a 
member acting in an official capacity is, or is likely to become, a party; 
 
 

http://apps.leg.wa.gov/RCW/default.aspx?cite=42.30.140
http://apps.leg.wa.gov/RCW/default.aspx?cite=5.60.060


(ii) Litigation that the agency reasonably believes may be commenced by or against the agency, 
the governing body, or a member acting in an official capacity; or 
 
(iii) Litigation or legal risks of a proposed action or current practice that the agency has identified 
when public discussion of the litigation or legal risks is likely to result in an adverse legal or 
financial consequence to the agency; 
 
(j) To consider, in the case of the state library commission or its advisory bodies, western library 
network prices, products, equipment, and services, when such discussion would be likely to 
adversely affect the network's ability to conduct business in a competitive economic climate. 
However, final action on these matters shall be taken in a meeting open to the public; 
 
(k) To consider, in the case of the state investment board, financial and commercial information 
when the information relates to the investment of public trust or retirement funds and when 
public knowledge regarding the discussion would result in loss to such funds or in private loss to 
the providers of this information; 
 
(l) To consider proprietary or confidential nonpublished information related to the development, 
acquisition, or implementation of state purchased health care services as provided in RCW 
41.05.026; 
 
(m) To consider in the case of the life sciences discovery fund authority, the substance of grant 
applications and grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers of this information; 
 
(n) To consider in the case of a health sciences and services authority, the substance of grant 
applications and grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers of this information; 
 
(o) To consider in the case of innovate Washington, the substance of grant or loan applications 
and grant or loan awards if public knowledge regarding the discussion would reasonably be 
expected to result in private loss to the providers of this information. 
 
(2) Before convening in executive session, the presiding officer of a governing body shall 
publicly announce the purpose for excluding the public from the meeting place, and the time 
when the executive session will be concluded. The executive session may be extended to a 
stated later time by announcement of the presiding officer. 

http://apps.leg.wa.gov/RCW/default.aspx?cite=41.05.026




Public Hearing Resolutions to be adopted: 

Adopt Resolution 2014-______ in the matter of authorizing increases in 
the Pacific County (General Purposes) and the Pacific County Road 
District (Road Purposes) Regular Property Tax Levies; and providing for 
the distribution of the general purposes levy 

Adopt Resolution 2014-______ in the matter of county-related real and 
personal property tax levies for collection in 2015 

Adopt Resolution 2014-______ in the matter of freezing new county 
employee hiring 

Adopt Resolution 2014-______ in the matter of adoption of the fy2015 
Pacific County Budget, including the 2015-2020 Comprehensive 
Transportation Improvement and 2015 road construction programs, 
the 2015-2020 capital improvement plan for parks and recreation, and 
the 2015-2020 capital improvement plan for Pacific County Flood 
Control Zone District #1; levying county general purposes and road 
district purposes property taxes; and setting forth the categorical 
appropriations with applicable limitation and responsibilities, including 
recognizing the 2015 salaries for Pacific County’s elected Officers and 
judges 
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