
The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
 
The hearing facility is “barrier free” and accessible by those with physical disabilities. Aids will be provided upon request for those with 

language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing. Such 
requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 

 
 

Pacific County is an Equal Opportunity Provider, and Employer 

BEFORE THE LOCAL BOARD OF HEALTH 
PACIFIC COUNTY, WASHINGTON 

1216 W. Robert Bush Drive 
South Bend, Washington 

 
Tuesday, May 12, 2020 

9:00AM  
or as soon thereafter as possible 

 

AGENDA 

 
 
 
 
Call to Order  
 
PLEDGE OF ALLEGIANCE FOR PACIFIC COUNTY LOCAL BOARD OF 
HEALTH & BOARD OF COUNTY COMMISSIONERS MEETINGS 
 
Public Comment (limited to three minutes per person) 
 
CONSENT AGENDA (Items A-B) 

A) Approve regular meeting minutes of April 28, 2020 
B) Approve Rainbow Valley Landfill Claims Vouchers 

Dragon Analytical Laboratory - $3,223 
SCS Engineers - $824.16 
PUD No. 2 - $53.21 
Royal Heights Transfer Station, Inc. - $2,656.80 

All matters listed within the Consent Agenda have been distributed to each County Commissioner for 
review and are considered routine.  Consent Agenda items will be approved by one motion of the Local 
Board of Health with no separate discussion.  If separate discussion is desired on a certain item, that item 
may be removed from the Consent Agenda at the request of a Commissioner for action later. 
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MINUTES 

9:00 AM 1216 W. Robert Bush Drive 
Tuesday, April 28, 2020 South Bend, Washington 

CALLED TO ORDER – 9:01 AM 

ATTENDANCE 

Frank Wolfe, Chair 
Lisa Olsen, Commissioner 
Mike Runyon, Commissioner 

Marie Guernsey, Clerk of the Board 
Kathy Spoor, County Administrative Officer 
Paul Plakinger, Management & Fiscal Analyst 
Gracie Minks, Program Manager 

ATTENDANCE VIA ZOOM 

Robin Souvenir, Sheriff 
Tim Crose, Director of Community Development 
James Worlton, Senior Public Records Officer 
Rocky Stamper, Appraiser 

PUBLIC - None 

CONSENT AGENDA (Items A-B) 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
subject to adequate budget appropriations and in accordance with all applicable 
county policies 

Approve regular meeting minutes of April 14, 2020 

Approve Rainbow Valley Landfill Claims Voucher 
City of Raymond - $3,706.68 

ITEMS REGARDING LOCAL BOARD OF HEALTH 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0  

Acknowledge First Amendment to Order issued April 24, 2020, of the Pacific 
County Health Officer relating to the Closure of Razor Clam Digging within 
Pacific County which continues to prohibit recreational razor clam digging 
but allows Commercial Clam Digging within appropriate seasons as it is 
deemed essential per the Governor’s Order 

A
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There being no further business to come before the Board the meeting was closed. 
 
 

LOCAL BOARD OF HEALTH 
PACIFIC COUNTY, WASHINGTON 
 

      _______________________________ 
      Frank Wolfe, Chair 
 
      _______________________________ 
ATTEST:      Lisa Olsen, Commissioner 
 
__________________________  _______________________________ 
Marie Guernsey    Mike Runyon, Commissioner 
Clerk of the Board 
 
(Please refer to recording of the meeting for a more detailed discussion) 
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The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
 
The hearing facility is “barrier free” and accessible by those with physical disabilities. Aids will be provided upon request for those with 

language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing. Such 
requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 

 
 

Pacific County is an Equal Opportunity Provider, and Employer 

BEFORE THE BOARD OF COMMISSIONERS 
PACIFIC COUNTY, WASHINGTON 

1216 W. Robert Bush Drive 
South Bend, Washington 

 

Tuesday, May 12, 2020 
9:00AM  

or as soon thereafter as possible 
The Board of County Commissioners meeting will be called  
to order following the business of the Local Board of Health 

 

AGENDA 
 
 

MEETINGS/WORKSHOPS 
 
 

 
Call to Order 
 
Public Comment (limited to three minutes per person) 
 
CONSENT AGENDA (Items 1-7) 
 
Health & Human Services Department 

1) Approve casual hire of Mary Goelz, Health & Human Services Program  
Manager, Grade 15 Step 10, effective May 11, 2020 

 
Auditor’s Office 

2) Acknowledge temporary hire of Caitlyn Mayfield, Administrative Asst. II,   
Grade 10 Step 1, effective April 20, 2020 
 

North District Court 
3) Acknowledge resignation of Heather Stigall, Senior District Court Clerk,  

effective May 15, 2020, transfer of Ryan Williams to vacant position,  
Grade 11 Step 1, effective May 18, 2020, and approve request to post,  
advertise (if necessary) and hire vacant Deputy District Court Clerk 

 
General Business 

4) Approve Public Official Bond Verification Certificate of Scott Harmer, 
Judge Pro Tem for South District Court 

5) Approve April 2020 payroll; total employees: 189;  
total payroll: $884,221.82 

6) Approve Vendor Claims, Warrants Numbered 151222 thru 151260 in the 
amount of $77,218.23 and Warrants Numbered 151261 thru 151322 in the 
amount of $56,072.09 

7) Approve regular meeting minutes of April 28, 2020 
 
 

All matters listed within the Consent Agenda have been distributed to each County Commissioner for review and are 
considered routine.  Consent Agenda items will be approved by one motion of the Board of County Commissioners with 
no separate discussion.  If separate discussion is desired on a certain item, that item may be removed from the Consent 
Agenda at the request of a Commissioner, for action later. 
 



The Board may add and take action on other items not listed on this agenda and order of action is subject to change. 
 
The hearing facility is “barrier free” and accessible by those with physical disabilities. Aids will be provided upon request for those with 

language/speaking or hearing impediments, but requests need to be received at least five (5) business days prior to this hearing. Such 
requests may be filed in person at the Commissioners’ Office at the address noted above or at 360/875-9337. 
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ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 

8) Consider approval of request to issue Call for Bids for the South Palix Road 
Reconstruction Project 

9) Consider acceptance of proposal from Sargent Engineers, Inc. for Bridge 
Inspection Services 2020 

10) Consider approval of request to purchase Honda GX630 steam cleaner from 
Northern Tool and Equipment 

 11) Consider approval of request to transfer the Vermeer chipper into ER&R 
 12) Consider approval of request to transfer the Jail’s DXI Harding  

MicroComm equipment into ER&R 
 

ITEMS REGARDING ASSESSOR’S OFFICE 
13) Consider approval of request to purchase two laptop computers from Dell 
 

ITEMS REGARDING GENERAL BUSINESS 
14) Consider approval of a no-objection letter for Columbia Land Trust for the 

acquisition of West Fork Grays-Schmand property 
 15) Consider adoption of Resolution No. 2020-______ establishing the Remote  

Work Policy 
 16) Consider approval of the Return to Work Guidelines-COVID-19 Pandemic 

17) Confirm notification letter to the Fair Manger cancelling the 2020 County 
Fair 

18) Consider approval of exception to Section 4.16 Leave Credit Transfer 
Program of the Personnel Policy 
 

EXECUTIVE SESSION 
19) To discuss any matter suitable for Executive Session in accordance with  

Chapter 42.30.110 RCW 
 



1

4/28/2020

I move to approve the hire of Mary Goelz, Health & Human Services Program 
Manager as a casual employee, Grade 15 Step 10, effective May 11, 2020, not to exceed 
five months, subject to adequate budget appropriations and note the position/expense will be 
considered at the next supplemental



2
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MINUTES 

9:00 AM 1216 W Robert Bush Drive 
Tuesday, April 28, 2020 South Bend, Washington 

CALLED TO ORDER – 9:02 AM 

ATTENDANCE 

Frank Wolfe, Chair 
Lisa Olsen, Commissioner 
Mike Runyon, Commissioner 

Marie Guernsey, Clerk of the Board 
Kathy Spoor, County Administrative Officer 
Paul Plakinger, Management & Fiscal Analyst 
Gracie Minks, Program Manager 

ATTENDANCE VIA ZOOM 

Robin Souvenir, Sheriff 
Tim Crose, Director of Community Development 
James Worlton, Senior Public Records Officer 
Rocky Stamper, Appraiser 

PUBLIC - None 

CONSENT AGENDA (Items 1-5) 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
subject to adequate budget appropriations and in accordance with all applicable 
county policies 

Department of Public Works 

Confirm Information Technology Manager’s signature on Comcast Business 
Service Order Agreement #24930833 and #24919978 for internet and WiFi  
services in the amount of $6,379.20 annually 

Health & Human Services Department 

Approve Amendment #12 to 2018-2020 Consolidated Contract #CLH18256 
with State of Washington Department of Health and authorize Director to  
sign 

7
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Sheriff’s Office 
 

Acknowledge the hire of Alison Skillings, Telecommunicator, Step 1 effective  
May 4, 2020 
 
Acknowledge the hire of Christopher Walkowiak, Deputy, Step 1, effective  
May 4, 2020 
 

General Business 
 

Approve regular meeting minutes of April 14, 2020  
 
ITEMS REGARDING DEPARTMENT OF PUBLIC WORKS 
 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 
Approve the request to piggyback on Grays Harbor County contract with  
Stripe Rite, Inc. for the 2020 Striping Project, subject to adequate budget  
appropriations 
 
Approve the purchase of a Brushchipper from state contract from Vermeer  
Northwest Sales & Service, Inc., of Tacoma in the amount of $44,613.62,  
including tax, subject to adequate budget appropriations 
 

ITEMS REGARDING FLOOD CONTROL ZONE DISTRICT #1  
 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 

Approve the use of the Small Works Roster for the Ocean Park Manhole  
Replacement Project 2020 

 
ITEMS REGARDING HEALTH & HUMAN SERVICES DEPARTMENT 
 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 

Approve Contract #CCAP Transportation Contract-2020 COVID 19  
Commerce for a Vendor Services Agreement with Coastal Community  
Action Program, not to exceed $10,000 for the term of the agreement,  
authorize Chair to sign and subject to adequate budget appropriations 
 
Approve Contract #CCAP Meal Service Contract - 2020 COVID 19  
Commerce for a Vendor Services Agreement with Coastal Community  
Action Program, not to exceed $8 per meal, authorize Chair to sign and  
subject to adequate budget appropriations 
 
Approve Contract # COVID Temporary Occupancy Agreement-2019 with  
Heidi’s Inn, subject to adequate budget appropriations and authorize Chair  
to sign 
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Approve the temporary 0.2 FTE increase of Darian Johnson, Human  
Services Program Specialist to work as a Care Coordinator, Grade 11, Step  
1, effective May 1, 2020 through September 30, 2020, subject to adequate  
budget appropriations 
 

ITEMS REGARDING VEGETATION MANAGEMENT 
 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 

Approve the hire Spartina Field Crew members, Marcos Mendoza, effective 
June 1 through September 30, 2020 and Ryan McAuley, effective June 1 
through October 30, 2020, both at $18/hour, subject to adequate budget 
appropriations 

 
ITEMS REGARDING BOARDS AND COMMISSIONS 
 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 

Accept Olympic Area Agency on Aging recommendations and remove 
Darlene Smith as a designated Pacific County Representative of the OAAA 
Advisory Council in accordance with Section 4. Unexcused Absences of the 
OAAA bylaws, effective March 17, 2020 

 
ITEMS REGARDING GENERAL BUSINESS 
 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 

Approve the 2020-2021 Printing Contract with the Chinook Observer as the  
Official County and Area Specific Newspaper, effective July 1, 2020, through  
June 30, 2021, and accept their Corporate Guarantee in lieu of a bond 
 

 Adopt Resolution No. 2020-017 in the matter of extending the Declaration of  
a Local Emergency which was adopted on March 24, 2020, pursuant to  
Governor Inslee’s Proclamation 20-25.1 and note this declaration shall be  
effective through June 3, 2020 
 
Adopt the Order in the matter of distribution of the 2019 PUD Excise Tax 
 
It was moved by Olsen, seconded by Runyon and carried by a vote of 2-0   
Runyon abstained 
 
Approve Vendor Claims, Warrants Numbered 15107 thru 151154 in the 
amount of $117,194.42, subject to adequate budget appropriations 

 
EXECUTIVE SESSION – None held 
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ITEMS REGARDING HEALTH & HUMAN SERVICES DEPARTMENT 
 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 
Approve request for 12 weeks of Family Medical Leave for a qualifying  
event, effective May 7, 2020 and authorize return to work part-time  
July 30, 2020 and resume full time effective September 8, 2020 

 
Approve Contract # COVID Temporary Occupancy Agreement-2019-OPR  
with Ocean Park Retreat Center to be paid from Commerce COVID 19  
Emergency Funding, subject to adequate budget appropriations and  
authorize Chair to sign 

 
ITEMS REGARDING BOARDS AND COMMISSIONS 
 

It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 

Acknowledge the passing of Civil Service Commission member, Bob Jones  
and express sincerest condolences to his family and authorize advertising to  
fill position  

 
ITEMS REGARDING GENERAL BUSINESS 

 
It was moved by Olsen, seconded by Runyon and carried by a vote of 3-0   
 
Approve Vendor Claims, Warrants Numbered 151155 thru 151221 in the  
amount of $187,739.16, subject to adequate budget appropriations 

 
There being no further business to come before the board the meeting was closed at 
approximately 9:15 AM. 
 

PACIFIC COUNTY 
      BOARD OF COUNTY COMMISSIONERS 
            
      _______________________________ 
      Frank Wolfe, Chair 
 
      _______________________________ 
ATTEST:      Lisa Olsen, Commissioner 
 
__________________________  _______________________________ 
Marie Guernsey    Mike Runyon, Commissioner 
Clerk of the Board 
 
(Please refer to recording of the meeting for a more detailed discussion) 
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OTHER BUSINESS FOR FILING 
 
 Letter dated April 9, 2020, from U.S. Department of Homeland Security regarding award 
of Hazard Mitigation Grant Program DR-4309-WA for generator project. 
 
Email dated April 10, 2020, from Kelly Barnum re: tough times (COVID-19) including 
response dated April 16, 2020, from Commissioner Runyon. 
 
Letter dated April 21, 2020, from Rob DeRose, Teamsters Local Union #242 
Representative regarding hazard pay during COVID-19. 
 
Email dated April 10, 2020, from Kelly Barnum re: open our county (COVID-19). 
 
Email dated April 23, 2020, from Lynde Thomas regarding open Washington (COVID-
19). 
 
Email dated April 25, 2020, from Brian Sheldon re: county beach approaches (COVID-
19). 
 
Letter dated April 27, 2020, from Thomas G. Lindahl, re: EOC letter sent to second 
homeowners. 
 
Email dated April 27, 2020, from Carolyn Levno re: responsibility (COVID-19). 
 
Email dated April 30, 2020, from Robi Nelson re: our community safety (COVID-19). 
 
Email dated April 30, 2020, from G Braden re: bankruptcies (COVID-19). 
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BOARD WORKSHOPS/MEETINGS HELD 
(This listing does not include those workshops/meetings attended by an individual Commissioner) 
 
April 1, 2020 
Meeting with Elected Officials/Department Heads re: COVID-19 Update 
 
April 8, 2020 
Meeting with Elected Officials/Department Heads re: COVID-19 Update 
 
April 14, 2020 
BOH/BOCC meeting 
Public hearing - Call for Bids Official County & Area Specific Newspaper 
Meeting with Representative Walsh 
 
April 15, 2020 
Meeting with Elected Officials/Department Heads re: COVID-19 Update 
Workshop w/ DCD re: permits 
Workshop re: HVAC Systems at Humane Society Annex Building 
 
April 22, 2020 
Meeting with Elected Officials/Department Heads re: COVID-19 Update 
 
April 23, 2020 
Workshop re: budget/county issues 
Workshop w/ DCD 
 
April 28, 2020 
BOH/BOCC meeting 
Workshop re: leave availability 
 
April 29, 2020 
Meeting with Elected Officials/Department Heads re: COVID-19 Update 
Workshop re: extension of stay home stay healthy order 
 
 



8

I move to approve the issuance of a Call for Bids for the South Palix Road Reconstruction 
Project



9

I move to accept the proposal from Sargent Engineers, Inc. as the most qualified 
firm for Bridge Inspection Services 2020 for 38 bridges in the amount of $35,864, 
subject to adequate budget appropriations





10

5/12/2020

I move to approve the purchase of a Honda GX630 steam cleaner from Northern Tool and 
Equipment in the amount of $8,647.99 including tax, to be paid from Road Fund 104 and 
authorize transfer of the equipment to ER&R Fund 502 in a monthly amount not to exceed 
$100, all subject to adequate budget appropriations



11

5/12/2020

I move to approve the transfer of the Vermeer chipper into ER&R Fund 502 in the monthly 
amount of $400, subject to adequate budget appropriations



12

5/12/2020

I move to approve the transfer of the Jail’s DXI Harding MicroComm equipment into ER&R 
Fund 502 in the monthly amount of $400, subject to adequate budget appropriations 



13

5/12/2020

I move to approve the purchase two laptop computers from Dell in an amount not to 
exceed $3,100, including tax, subject to adequate budget appropriations



I move to approve

14
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PACIFIC COUNTY  
Remote Work Policy 

Section 1.  Policy Statement 
 
Pacific County recognizes the potential benefit of teleworking, and remote working to the county 
and individual employees. 
 
Remote Work is a workplace strategy that enables an employee to have the capability and 
flexibility to shift to and from different modes of work to maximize productivity and to be effective 
and efficient regardless of their location.  Pacific County uses remote working as a business 
strategy to help achieve organizational goals like recruiting and retaining employees, enabling 
increased productivity and performance, fostering an engaging work environment, supporting 
health and wellness, ensuring continuity of operations, and reducing facilities costs and our 
environmental footprint. 
 
For represented employees the collective bargaining agreements (CBA) supersede specific 
provisions of agency policies with which it conflicts. 
 
Section 2.  Definitions 
 
Remote Work is the overarching term that includes each of the specific way’s employees may 
work outside of the County office. 
 
Remote Work Agreement is the document outlining the agreement between the employee and 
the supervisor regarding the terms allowing the employee to work remotely. (Attachment B) 
 
Telework is the use of telecommunications and computer technologies to allow employees to 
perform assigned duties at other than the assigned duty station during identified work hours.  
Telework means working from the employee's home or alternate worksite near the employee’s 
home, rather than from their assigned duty station at least once every two weeks resulting in 
fewer commute trips by the employee. 
 
Duty Station: The location where the employee’s worksite is located or work is performed on a 
permanent basis. An employee’s official duty station is designated by the agency. 
 
Remote computing is occasional ad hoc remote access from an alternate site, such as while 
traveling on business or working out of the employee’s primary personal residence.  Remote 
access may connect to THE COUNTY information services as authorized by the immediate 
supervisor.   
 
Section 3.  Framework 
 
Remote Work Agreements should be approved or denied by the supervisor within ten (10) 
business days of receipt.  The maximum term of Remote Work Agreements is twelve (12) 
months and must be renewed on an annual basis.  Any agreements are subject to business 
needs, customer service needs and employee performance or attendance and may be denied 
or rescinded for any of these reasons.  Remote Work Agreements must be approved by the 
Appointing Authority or designee and in place prior to the employee starting the arrangement.  
The term(s) of the arrangement will be stated in the signed Remote Work Agreement. 
 
Additionally, such arrangements may be designated by the Appointing Authority or designee to 
cover critical functions during a natural disaster, building closure, pandemic or as part of an 
agency emergency response plan.  
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Remote Work options for telework are limited to locations in Washington State or in adjacent 
communities bordering the state.   
 
Section 4.  Eligibility and Other Requirements or Considerations 
 
All COUNTY positions are eligible for Remote Work, with the focus for employee 
approval/denial being based on specific job tasks.  All employees (which includes permanent, 
non-permanent, project, employees in review periods, etc.) have the opportunity to request 
participation with consideration being given to the following requirements or considerations:  

• An employee’s salary, job duties and responsibilities, work schedule and county-
provided benefits do not change as a result of an approved Remote Work Agreement.  
Employees currently involved in corrective or disciplinary action may not be eligible to 
participate, which will be assessed on a case-by-case basis. 

• Managers should consider cost-benefit as part of the proposed Remote Work 
Agreement.  The nature of the job, equipment requirements, additional agency costs, 
and expected results are considerations for individual determinations.   

• Costs associated with Remote Work should be documented as part of the final 
agreement.  

• Existing Civil Service Rules, Collective Bargaining Agreements (CBA) regarding leave, 
hours of work and scheduling work; Fair Labor Standards Act (FLSA) rules on overtime; 
Office of Financial Management (OFM) and COUNTY travel policies and regulations 
shall apply to everyone working with an approved Remote Work Agreement.  When staff 
is teleworking in a Remote Work Agreement, the alternate worksite is the official duty 
station for travel expense voucher purposes except that travel to and from the 
employee's regular county office shall not be a reimbursable expense.   

 
Section 5.  Work Hours/Accessibility 
 
While a Remote Work Agreement may facilitate employees' working around family 
responsibilities; it is not intended to be a substitute for family care.  The employee shall not have 
the primary responsibility for child care, dependent adult care, or other duties not ordinarily part 
of his or her job duties during working hours.  

 
Employees will remain accessible to their supervisor, co-workers and customers, as agreed 
upon and as stated in the approved Remote Work Agreement.   
 
Section 6.  Review and Approval 
 
The County, will be responsible for coordinating any updates or rescinding of this policy or its 
associated procedure(s) (Attachment A).  
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ATTACHMENT A 

Procedure(s) for Remote Work Policy 
 

Key Function Activity Person(s) Involved 

Complete 
Remote Work 
Agreement 

Use the Remote Work Agreement form to request, review 
and approve or deny request.  Supervisors should 
approve/deny requests within ten (10) business days from 
receipt of form. 

Employee 

Supervisor 

 

Coordinate 
computer 
services and 
support 

Computer systems need to be organized and 
arrangements made for adequate equipment and support. 

 

Submit an IT request to arrange for access to appropriate 
software. 

Employee  

Supervisor 

IT  

Set 
expectations 
and follow-up 

Ensure all expectations about job responsibilities and 
accomplishments are documented in writing, shared with 
the employee, and will be monitored by the supervisor. 

Supervisor 

Employee 

Review 
agreement 

Review the Remote Work Agreement for current 
applicability and update at least once a year, or as needs 
change. 

Supervisor 

Employee 

 

PROCESS:  Request or update a Remote Work Agreement 

Steps Activity or Event(s) Person(s) Involved 

1 Employee completes the Remote Work Agreement form and 
forwards to supervisor. 

Employee 

2 Supervisor reviews: 

 Approves request – first discusses work assignments 
and identifies expectations and documents in the 
appropriate section of the agreement. Signs and files in 
employees personnel file. 

 Denies request – returns to employee  
 

Supervisors should approve/deny requests within 10 
business days from receipt of form. 

Supervisor 

Employee 

4 Supervisor keeps copy of approved/denied Remote Work 
Agreement form in employee’s personnel file, gives copy to 
employee, and forwards original to Board of County 
Commissioners for processing and filing. 

Supervisor 

Employee 

Board of County 
Commissioners 

5 Original Remote Work Agreement is processed and filed. Board of County 
Commissioners 
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6 After approval from the supervisor, the employee completes 
request to IT to set up remote access services, attaches the 
approved Remote Work Agreement. 

Employee  

7 IT checks if there is an approved Remote Work Agreement 
attached and coordinates setup of remote access services 
with employee.  

If no approved Remote Work Agreement is attached, the IT 
will reach out to employee’s supervisor before setting up 
remote access services. 

If the supervisor denies the request, no access is granted. 

IT 

8 Supervisor monitors arrangement and works with employee 
to adjust or update as applicable. 

Supervisor 

Employee 
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ATTACHMENT B 

Pacific County Mobile Work Agreement 
between Pacific County and ____________________________ 

This memorandum shall serve as an agreement between the employee named above and the 
Department of _________________________ through which the employee will be designated 
as a Remote Worker under the Remote Work Policy and allowed to perform the duties and 
responsibilities of his/her position from a location other than the primary departmental office 
located at ______________________________. This agreement shall be referred to as the 
“remote worker agreement” and is authorized by the department on a) a trial basis, or b) for the 
period designated below. As the employee approved for mobile work, it is important for you to 
understand that we, as the employer, may change any of the conditions or requirements of the 
agreement at any time during the period of the agreement. Also, management reserves the right 
to cease this arrangement altogether at any time.  

1. DURATION: This agreement will be valid beginning on ______________________and 
ending on ______________________. (Not to exceed one year, but renewable in one-year 
increments). Thirty (30) days prior to the end of the period, or at any time during the period, 
both parties will participate in a review, which can result in the reactivation or termination of 
the agreement.  
 

2. WORKING LOCATION: As an employee approved for remote work, you agree to maintain 
an office or adequate work space at your residence located at 
_________________________________________.  Unless your work location is specified 
in your official job description as being regularly assigned to a remote location/site, you will 
not be reimbursed for mileage associated with traveling to the primary office.  
 

3. WORKING HOURS: You are expected to be productive and actively engaged in work for all 
hours (indicated below) with a minimum of ½ hour break for lunch, while working from your 
home office during the period of this agreement. 

 
Day Start time Lunch 

Break 
End time Worksite (home/or office) 

Sunday     
Monday     
Tuesday     
Wednesday     
Thursday     
Friday     

 

When necessary, we may inform you in person, via email or telephone of work that will 
require your presence in person at the office or other assigned site. We will do our best to 
give you at least 24 hours’ notice but shorter notice is possible and acknowledged. As an 
employee approved for mobile work, you agree and understand that being a mobile worker 
requires that you be able to devote 100% commitment to working during the regular work 
hours specified above and that you will make arrangements to ensure that household duties, 
including child care, do not interfere with work time or are not conducted or performed 
during the normal work time.  

 
4. TELEPHONE/COMPUTER/NETWORK & EQUIPMENT ACCESS & USE: As an employee 

approved to be a remote worker, you agree and understand that you will be expected to be 
accessible by telephone and thus will maintain a telephone line that can be used for phone 
calls at your own expense. You agree and understand that there may be times when you will 
incur telephone charges in the performance of your duties and will do so at your own 
expense, without expectation of reimbursement. As a County employee, you will be issued 
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the appropriate access in order to access the Information Technology network for work 
related assignments and responsibilities. Access to other systems will be authorized by your 
supervisor based on your specific job duties and responsibilities and your supervisor will 
coordinate with IT on such access as necessary.  

During the period of this telecommuting agreement, the county will provide you with a 
County computer for your use in carrying out the duties and responsibilities of your position. 
You are authorized to use this computer and the network access referenced above in 
accordance with all applicable County computer use and information technology policies. 
Failure to adhere to institutional computing and IT use policies may result in revocation of 
use privileges, revocation of this telecommuting agreement, and possibly termination of 
employment. You will be required as a condition of employment to maintain internet access 
from your home office. The specific list of equipment provided to you for use under this 
agreement includes: ________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

It will be your responsibility to ensure the appropriateness and safety of the equipment at all 
times. The equipment must be protected against damage and unauthorized use. County 
owned equipment will be serviced and maintained by the County. Equipment provided by 
the employee will be at no cost to the County, and will be maintained by the employee. You 
agree not to use County equipment for personal purposes.  

5. WORK ASSIGNMENTS: You will receive your work assignments from your immediate 
supervisor on a daily basis at the beginning of the work week or as necessary. Work 
assignments may also be communicated by phone or sent by email. If there are any 
questions or concerns about your assignments, you are expected to inform your immediate 
supervisor of them at the time of receipt.  

 
6. PHYSICAL HOME OFFICE SPACE, LIABILITY: You agree to have a designated work area 

in your home. If there are any injuries while you are working, the workers’ compensation 
coverage will be limited to occurrences in the designated work space (or during work-related 
travel). Also, if such an injury were to occur, it will be investigated in accordance with the 
standard workers’ compensation procedures. If there is an illness or injury, which is a result 
from the condition of this home office arrangement, the County is released from any 
possible liability. The County will not be liable for damages to the employee’s property that 
results from participation in the telecommuting program. The County will not be responsible 
for visitors or family injured at the work site. Under the terms of this agreement, you are 
responsible for setting up an appropriate work environment within your home. The County 
will not be responsible for any cost associated with the setup of a home office.  
 
Upon your request, the County will consult with you on any modifications or requirements to 
operate County owned equipment at the home office. By signing this agreement, you 
acknowledge that your home work area meets reasonable standards to include health and 
safety requirements (including an ergonomically sound workstation) and promise to maintain 
it in the condition for the duration of the telecommuting period.  

 
7. CURTAILMENT OF THE AGREEMENT: The employee’s supervisor may terminate 

participation in this agreement at any time. Management also reserves the right to remove 
the employee from the program at any time. The employee agrees to limit performance of 
officially assigned duties to the work location specified in paragraph 2. Failure to comply with 
this provision may result in termination of the Remote Work Agreement, and other 
appropriate disciplinary action.  
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During the period of this agreement, the employee agrees that he/she shall be covered by 
all County policies and procedures surrounding employment. The dates shown in the 
duration section are not to be construed as a contract and do not guarantee continuation of 
employment during the period. 

 
By signing below, I _______________________________________, accept the terms and 
conditions of this agreement, as provided to me by the County. I understand what is 
expected of me during the period of this Remote Work Agreement. If there are any concerns 
regarding this arrangement, I will immediately alert my supervisor, for clarification and 
resolution.      
 
 
 

___________________________________  _____________________________ 
Employee signature      Date 
 
 
 
 
___________________________________  _______________________________ 
Supervisor Signature, Title    Date 
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RCW 42.30.110 

Executive sessions. 
(1) Nothing contained in this chapter may be construed to prevent a governing body from

holding an executive session during a regular or special meeting: 

(a)(i) To consider matters affecting national security; 

(ii) To consider, if in compliance with any required data security breach disclosure under
RCW 19.255.010 and 42.56.590, and with legal counsel available, information regarding the 
infrastructure and security of computer and telecommunications networks, security and service 
recovery plans, security risk assessments and security test results to the extent that they 
identify specific system vulnerabilities, and other information that if made public may increase 
the risk to the confidentiality, integrity, or availability of agency security or to information 
technology infrastructure or assets; 

(b) To consider the selection of a site or the acquisition of real estate by lease or purchase
when public knowledge regarding such consideration would cause a likelihood of increased 
price; 

(c) To consider the minimum price at which real estate will be offered for sale or lease when
public knowledge regarding such consideration would cause a likelihood of decreased price. 
However, final action selling or leasing public property shall be taken in a meeting open to the 
public; 

(d) To review negotiations on the performance of publicly bid contracts when public
knowledge regarding such consideration would cause a likelihood of increased costs; 

(e) To consider, in the case of an export trading company, financial and commercial
information supplied by private persons to the export trading company; 

(f) To receive and evaluate complaints or charges brought against a public officer or
employee. However, upon the request of such officer or employee, a public hearing or a 
meeting open to the public shall be conducted upon such complaint or charge; 

(g) To evaluate the qualifications of an applicant for public employment or to review the
performance of a public employee. However, subject to RCW 42.30.140(4), discussion by a 
governing body of salaries, wages, and other conditions of employment to be generally applied 
within the agency shall occur in a meeting open to the public, and when a governing body elects 
to take final action hiring, setting the salary of an individual employee or class of employees, or 
discharging or disciplining an employee, that action shall be taken in a meeting open to the 
public; 

(h) To evaluate the qualifications of a candidate for appointment to elective office. However,
any interview of such candidate and final action appointing a candidate to elective office shall be 
in a meeting open to the public; 
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(i) To discuss with legal counsel representing the agency matters relating to agency 
enforcement actions, or to discuss with legal counsel representing the agency litigation or 
potential litigation to which the agency, the governing body, or a member acting in an official 
capacity is, or is likely to become, a party, when public knowledge regarding the discussion is 
likely to result in an adverse legal or financial consequence to the agency. 

This subsection (1)(i) does not permit a governing body to hold an executive session solely 
because an attorney representing the agency is present. For purposes of this subsection (1)(i), 
"potential litigation" means matters protected by RPC 1.6 or RCW 5.60.060(2)(a) concerning: 

(i) Litigation that has been specifically threatened to which the agency, the governing body, 
or a member acting in an official capacity is, or is likely to become, a party; 

(ii) Litigation that the agency reasonably believes may be commenced by or against the 
agency, the governing body, or a member acting in an official capacity; or 

(iii) Litigation or legal risks of a proposed action or current practice that the agency has 
identified when public discussion of the litigation or legal risks is likely to result in an adverse 
legal or financial consequence to the agency; 

(j) To consider, in the case of the state library commission or its advisory bodies, western 
library network prices, products, equipment, and services, when such discussion would be likely 
to adversely affect the network's ability to conduct business in a competitive economic climate. 
However, final action on these matters shall be taken in a meeting open to the public; 

(k) To consider, in the case of the state investment board, financial and commercial 
information when the information relates to the investment of public trust or retirement funds and 
when public knowledge regarding the discussion would result in loss to such funds or in private 
loss to the providers of this information; 

(l) To consider proprietary or confidential nonpublished information related to the 
development, acquisition, or implementation of state purchased health care services as 
provided in RCW 41.05.026; 

(m) To consider in the case of the life sciences discovery fund authority, the substance of 
grant applications and grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers of this information; 

(n) To consider in the case of a health sciences and services authority, the substance of 
grant applications and grant awards when public knowledge regarding the discussion would 
reasonably be expected to result in private loss to the providers of this information. 

(2) Before convening in executive session, the presiding officer of a governing body shall 
publicly announce the purpose for excluding the public from the meeting place, and the time 
when the executive session will be concluded. The executive session may be extended to a 
stated later time by announcement of the presiding officer. 

http://app.leg.wa.gov/RCW/default.aspx?cite=5.60.060
http://app.leg.wa.gov/RCW/default.aspx?cite=41.05.026
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